Rose Lane Primary
HLTA Job Description
Reporting to: 
Class Teacher, and in their absence the Head of School 
Purpose: 
To deliver high standards of Learning, care and support to children and young people within the school by facilitating their physical, emotional, psychological and recreational development. To lead the class and manage Teaching Assistants (PPA time, training time etc.) when required. This role will be supported by a comprehensive induction and on-going training and support. 
Key Responsibilities and Duties: 
1. To support Class Teachers with the delivery of the curriculum and all aspect of personal and social development. 
2. To lead the class in times of Teacher absence (such as Teacher PPA time, Teacher training time and short time absence). 
3. To work as part of a class team to provide the best learning environment and support to the children and young people within the school. 
4. Under the direction of the Class Teacher, help prepare resources and the learning environment so that the children and young people have the best access to learning. 
5. To assist the Class Teacher in lesson planning and the creation of learning opportunities for the children and young people. 
6. To assist the Teacher in ongoing assessment, data collection, recording and support teaching assistants in this process. 
7. To lead individual, small group or whole group learning sessions when required. 
8. Where appropriate, liaise and feedback on children and young people’s progress with professionals and families. 
9. To liaise on a daily basis with the Class Teacher on individual’s progress and programs. 
10. To attend and contribute during meetings with other professionals (Speech and language therapists, occupational therapists, school nurse etc.). 
11. Attend any relevant multi-disciplinary meetings about the children. 
12. To support the ongoing functional learning of the children and young people during visits in and around the local community. 
13. To support children in off site activities. 
14. To ensure that you follow each individual’s education plan, behaviour support plan, communication plan and any other relevant targets. 
15. To be aware of relevant information that requires daily attention such as student’s logs, incident files, communication books, diaries, etc. to ensure that you record all information accurately and legibly and communicate it appropriately. 
16. To promote the Rose Lane philosophy of behaviour management through consistency, respect, warmth, empathy and compassion. 
17. To provide a caring and supportive environment for the children and young people that respects and affirms their racial, cultural and religious identify and lifestyle. 
18. To safeguard and promote the welfare of all children and young people in the school by being familiar with and aware of the School’s Safeguarding and protection issues, procedures and guidelines and to adhere to them at all times. 
19. To be alert to the signs of distress and abuse, and to ensure that the wellbeing of the children and young people are monitored and protected 
20. To attend and participate in staff meetings, individual formal supervisions, appraisals, staff debriefings to ensure consistency and good practice. 
21. To model best practice to teaching assistants at all times. 
22. To be responsible for your own personal and professional development and undertaking learning and development activities to include attending service specific training as required. 
23. To be aware of your responsibilities in accordance with the current Health and Safety at Work Act. 
Person Specification:
	Education, knowledge and experience
	ESSENTIAL
	DESIRABLE

	
	( HLTA Qualification or equivalent 

( Excellent classroom practitioner. ( Demonstrable commitment to own continued professional development. 

( Demonstrable experience of professional communication and interpersonal skills both written and verbal. 

( Good ICT skills.


	( Experience of working with multidisciplinary teams. 

( Experience of working in a residential school. 

( Experience of working with students with ASD/SLD. 

( Experience of supporting the class teach with assessments 

( Demonstrate knowledge of how to enhance pupil’s social and personal development. 

	Personal attributes
	Must be able to demonstrate:
( Excellent communication and facilitation skills with all stakeholders. 
( A passion for working with pupils with SEN and their families. 
( Ability to work flexibly to meet the needs of the academy. 
( Ability to work with the class teacher to promote to motivate and work with others to create a shared culture and positive climate.
( High level of resilience and determination. 
( Commitment to and a genuine interest in the pastoral welfare of the school community. 
( Calm and organised approach to work under pressure and the ability to inspire this in others. 
( Adopt a reflective approach to work.


	Professional Qualities
	The Candidate must be able to:
( React sensitively to other people and recognise different viewpoints, beliefs, values and opinions. 

( Treat children and young people we support and colleagues with respect, dignity, honesty and equality. 

( Adapt your working style and level of support to an individual’s needs or wishes.

( Ensure great interactions are achieved by using a variety of communication techniques including language, tone and non-verbal behaviour. 

( Listen actively and display enthusiasm in your communication. 

( Use and present information in a manner which is persuasive, logical and understandable to the receiver.

( Use encouragement, praise and appropriate direction as necessary. ( Support, motivate and inspire others to try new tasks or activities. 

( Seek assistance appropriately and receive feedback from others.

( Complete work to a high standard, focussing on the needs of the children and young people you support. 

( Take personal responsibility for the quality of your work and be willing to ‘go the extra mile’. 

( Look for continual improvement in your performance and in the performance of others. 

( Work to agreed policies and procedures.

( Build close working relationships with the Class Teacher 

( Model excellent practice to teaching assistants 

( Work cooperatively with colleagues and assist when they need support. 

( Value the different contributions that people can make within a team. 
( Work under pressure using initiative 

( Recognise when to ask for help and to involve a senior colleague.

( Able to demonstrate relevant experience which makes you suitable for this role. 

( The ability to meet the needs of the children and young people we support at times appropriate to their lifestyles.
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