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Mrs J Hoyle

Headteacher

At Ashton, we are incredibly proud of our school and its successes. We make
no secret of striving for excellence in every aspect of school life for all our
students. Our school motto declares that we are “A School to be Proud of”
and this underpins our ethos.

We provide a unique way to give students the opportunities to learn they
deserve from 11 to 16, and o eduip them, with the attitudes, skills and
knowledge that they will need g lead suc(:fbs'%ful Iivéjs. We want our students
to have ambition and aspirations?to stret¢h -ibemsel/es and to reach further
than they ever though Assfble, we have a s’rud‘erif’r—ée‘n’rred approach to all
that we do, which_ensures that students are placed at the ey heart of the

decisions we rp,okg and the actions we take. T
We expect all owr students to succeed both academically and socially and

we support ThéFn in this journey so that they can take their pl‘d'ge adult life
well prepared.

part of the school family. With-over 800 students on roll, we arejrelaftively small,
which allows us to get fo know our students very well, fo focus on Tféir individual
needs and work in real partnership with parents and carers.  » 9J

We place pctr’riculor emphasis on members of the school co/r‘zm nity being
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Our Vision

At Ashton, we are resolute in wanting the best for every child. We hold high
standards and expectations for all, from all, underpinned by a no-excuses
mindset. We believe that every student deserves to feel valued, supported,
and inspired to attend school and engage with what is offered every day.

We aim to create a supportive and challenging environment where every
individual can aspire, enjoy, and achieve. We are committed to fostering a
culture where students want to be present—where attendance is not only
expected but encouraged through meaningful relationships, engaging
learning experiences, and recoggﬂﬂon of e?rfdnd s(J)ccess.

7 .
Our staff lead by e:g?yle, de'mons’rro’ringb‘qssij)r(for their subjects and
dedication to the ool community. We support: this with high-quality
professional development which ensures all our staff s’roy,_ay’rbe forefront of

research inforgaedrpractice. )
)
We are a “School to be proud of,” and our ethos—built arou d’creating an

acronym from*the word PROUD—reflects our belief that every member of our
school family plays a vital role in our collective success. We work ¢losely with
parents, core&;s, and families to ensure that the interests of the chilj are at the
heart of everything we do. PROUD gives us a strong set of vo} es/and lays a

solid foundation for life as well as school. /)
) 7'
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- P-Punctual - _ /

(& Yac{op7 <o )V
R-Responsible”

O-Organised
U-Uniform

D-Determined
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Ouvur Values

We are developing students who understand their responsibilities within the
school, local, and wider communities, and who are motivated to make a
positive contribution. Our PROUD ethos provides a moral compass for both
students and staff:

To help this we have developed the following guiding principles to achieve our
vision-

e Our environment must be inclusiveg Students must feel safe, supported
and motivated to attend..This is our numiber one priority.
e We workin close por’mershgwi’rh pdpér?:, Coref » and families.
e Weinsist on m;:?lyespé'd and the highest s \dards of behaviour.
I

e We have a relefifless pursuit of excellence in teaching dnd learning.

e We offer a“rich curiculum and a wide range ektra-curricular
opportunities. Ry
e We celebrate atftendance, effort, and ochievem\ery’r to build
L/ . .
confidence and pride. s

-~

e We believe in continuous improvement for both staff and students.
e We value examination performance and personal growth equally.
e We profno’re collaboration and teamwork at every Ievel.f

e We believe raising capability is the key to future success} )

: 7/
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How to apply

To apply for the position at Ashton Community Science College, you would:

Go to our *Job Vacancies” page and download the appropriate application
form (there are separate forms for teaching and non-teaching (support) roles.)

Complete the form carefully, following any guidance notes included, and
make sure any required background-checks documentation (e.g. DBS, right-
to-work) is prepared.

Submit your completed application eIé‘cTron‘icoIIy, (via an email address
provided in the vacancy posfing). If i IDded,’pTToch any additional
documents requested (such as.é coverfletier, reff{ences or evidence of
qualifications). “d

POINTS TO BEAR IN'MIND BEFORE YOU START ) /

7 r
* Look carefully o’r the job description and application form As\k yourself why

you are m’rere,s’red in the job. Don't copy the same oppllco’ncgg for a series of
jobs. e H

* Read the Person Specification carefully. This outlines the type ahd range of
skills/experien%_e etc. that we would like the candidate to possgss or have the
potential to develop. )

e Try to compil_edl’eﬁrhe form in a concise, well organised and posﬂe way.
- &~

* Please use the<dpplication form provided, continuing on.a separate sheet if
necessary. Please do not send standard details of yoyr‘owr)/i.e. in the form of

a curriculum vitae, lfnless specmed in the odverhsemen’r
#%Ilcon’rs Form as this is

* Please remember to com__pﬁ’re The(l\/\ n|’ror|n
essential for the County Council 10 deTe ine w he’rher its Equal Opportunities
Policy is working with regards to employmen’r

o b= .
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About the role

“Ashton Community Science College is a Good School”. (Ofsted 2023)

ACSC is a popular and thriving school that sits at the heart of the community,
enjoying an excellent reputation locally and across Lancashire. The Governors
of ACSC are wishing to appoint a permanent cover supervisor. We require a
hardworking, reliable and motivated candidate who has a genuine desire to
work in a busy school with the ability to multi-task.

We are looking for a cover supervisor wiﬂ‘bﬁxperience of working with children
along with excellent m’rerpersonol skills, high expectations of student’s
achievement and behaviour onJThe oblll’r)/ro follow Clear instructions for pre-
prepared tasks wh|sO:dthj their own |n|T|o’r|vé“"The)s ccessful candidate will
need fo be flexible ynamic as this is a highly varied rolg. Please see the
Job Description and Person Specification for full details of thi pgs’r.

r - . T
The post is por{’rime, 32.5 hours a week, 38 weeks and 2 days pqr‘yeor.
”~ 7

meet the needs of the school. The start and finish fime are 8am - 3pm with a

The successfuilfc‘ondido’re will have to have a flexible opproocﬁré’rc)}working to
30-minute lunch.

( y
Should you choose to apply then please ensure that the enc(?sg Lancashire
County Council application form is completed fully, a CVis n e}xuwed

ACSC is com‘rﬁ{’red to safeguarding and promoting the we‘rgfe) of children.
The successful applicant will be required to provide a d|sclos_L{r‘jrom Disclosure
Barring Service before any appointment is confirmed.”On-line checks will be
carried out on shor’r/s’red condldo’res

Application documerﬂ?‘é:e 9/0|I0b|§ v déwnloo M&e vacancies section
of the school website http://www. osh’rone'Tﬁcs sch.uk/job-vacancies

—
Applications should be submitted electronically by 9am on Monday 7th
September.

Interviews will be held on Tuesday 15th September.

Please note we regret we are unable to contact individual applicants who
may be unsuccessful at this time.

. Ashton Community
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Job Description

Post: Cover Supervisor

Reporting to: Cover Manager

Working Hours: | 32.5 hours

Working Weeks | 38 weeks (38 term-time plus 2 days)

Salary/Grade: Grade 6 NPS Point 11 =19 subjecrlr to 26/27 NJC pay award

Starting Salary Point 11 f28 142 to Point 19 £32 061 (full time equivalent salary)

Pro-rata SOI)/ Pointel £21,119 to'Poink 1 2 £2ﬁ/060 (pro-rata salary)

- Job Purpose ‘j 7

To organise the pro‘Visio’F\ of cover for teaching and learning staff, including coordination
of cover supervisors and liaison with supply staff and agencies. To. pravide support in a
relevant profesmondl‘oreo or oversee and co-ordinate the provisiony@f a'support function
or undertake a speaohsed skilled activity. This may include day-to- doy upervision and
direction of a small group or team.

( Accountabilities / Responsibilities [ )

e To undertake cover supervision for whole classes i.e. supewis’e, sinpor’r and assist
pupils of all abilities and the complete age range in the school in the absence of
the normal tedcher A J

e Conftribute to Lp development and implementation of the sc ool's cover policy

« To communicate the work set by the class teacher to the pupils

* To follow all instructions as directed by the class ’reoéher

e To promote p05|’r|v£pup+Lbehov our ond nauct.

* To take care for their oven and oiher people’s hzgljrb-azd safety

¢ To administer tests and ossw(w”rh-exo mwgﬁ”r n

* To offer support to Heads of Department and act as classroom assistant when
required

e To assist in the supervision of children on trips / visits

e To assist in providing a purposeful, orderly and supportive environment for learning

* To undertake classroom administrative tasks

e To attend staff meetings / training as appropriate

e To uphold the ethos of our School

e To be aware of the confidential nature of issues relating to
home/pupil/teacher/school work

* Organise cover for teaghing and learning support staff
. Ashton Community
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* Manage the daily cover rota and ensure equitable use of staff in terms of
frequency

* Coordinate, develop, and quality assure a team of cover supervisors, securing
deployment in line with national guidance

* Manage contracts with supply cover agencies

*  Maintain records

General

e Requires organisational and good communication skills

Additional supporting information~ specific to this post or postholder

Employees will be expected to cé'm{ply with a ((y reosond1 le request from a Leader or
Manager to undertake work of @ similar fevel ThoT Is not specified in this Job
Description. )V )

Employees are expected to be courteous to colleagues ongprtfvide a welcoming

environment to ¥isitors and telephone callers. ‘?\ )
” \ ]

The School will %deovour to make any necessary reasonable cndjus’r ents to the job

and the working environment o enable access o employmen’r@%%por’runmes for

disabled job applicants or continued employment for any employe ho develops a

disabling condition.
(< D)

This job description is current at the date below, but following c,bnsyltahon with you,
may be amended by the Headteacher to reflect or anticipate changes in the job or
needs of the schdol. AN

~
7 Date14/07/2026

-
&

),
1)
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Personal Specification

Personal Attributes required (on the basis of the job Essential | To be identified by:
description) (E) or (eg application
Desirabl form, interview,
e (D) reference eic)
Quadlifications
e NVQ level 3 or above qualification (or E A
equivalent) - in exceptional circumstances,
where local circumstances dictate,
qualifications may be viewed as desiralle
e Level 2 or equivalent qudlification in - 7 E A
English/Literacy and Mo’rhemo’r'f:,s/l\lumer}(cy ;/
WV 24 04
Knowledge/skills/abilities” / A\ |
e Ability to relate well to children E 7 / A/l
e Ability to work as part of a team E © \ ) A/l
e Good communication skills E \ > A/l
e Ability to relate well to parents/carers E AN A/l
e Ability to supérvise and assist pupils E e A/l
e Time management skills E A/l
e Organisational skills E \ All
e Knowledge Bf classroom roles and E I ) A/l
responsibilifies / )
¢ Knowledge of the concept of confidentiality E 7 A/l
e First Aid/Paediatric First Aid Certificate D 2. A
e Administrative skills E - A/l
e Knowledge ofssttetegies, for example E r;“/ All
numeracy and literacy P /
e Ability to make effective use of ICT A/l
e Flexible attitude t Woims\- ' Jpre= =T 7 ,ﬂjEP ) All
T | P
—
Experience
e Experience of working with children E A/l
e Experience of working in a relevant E A/l
classroom/service environment
e Experience of supporting pupils with D A/l
challenging behaviour




Other

¢ Commitment to undertake in —service E A
development

¢ Commitment to safeguarding and protecting E A/l
the welfare of children and young people

e Satisfactory attendance record/commitment to E R

regular attendance at work




