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Learning Mentor Job Description

Purpose

The learning mentor will provide a complementary service to teachers and other staff, addressing the needs of the children who require assistance in overcoming barriers to learning in order to achieve their full potential. They will work with a range of pupils, but give priority to those who need most help. The variety of issues covered is vast, ranging from punctuality and attendance issues to working with the school council. The learning mentor will work as part of a team including school staff and other agencies to ensure progress and achievement for pupils    

Tasks

· To devise, implement and evaluate specialised programmes to encourage and promote a pupil’s social emotional and behavioural development 

· To attend regular welfare team meetings and support the process of triaging individual cases and, when appropriate, provide specific support to the pupils and/or families discussed

· To work with teaching staff  in devising and implementing individual learning plans to promote pupils’ academic, emotional and behavioural development 

· To support pupils to make appropriate use of unstructured times such as playtimes

· To monitor attendance records ensuing pupils and families are following our attendance policy

· To intervene in cases  of persistent absence liaising with the Education Welfare Officer when necessary 

· To plan and draw up approaches that could be used to support pupils both individually and within a group.

· To work with individuals and groups both within and outside the classroom setting including on trips

· To continue our school council by organizing and running regular meetings and communicating minutes to all stakeholders

· To continue our school’s programs of developing leadership and responsibility in chosen pupils

· To be responsible for a dedicated room and resources for activities


· Organise lunchtime activities to support pupils who have difficulties at break time

· Help students to manage and resolve conflict by using and teaching them a variety of strategies

· To contribute to the assessment of pupil progress 

· Work effectively and collaboratively with teachers, support staff and external support as required to ensure effective support for all our pupils

· Under the direction of the SENCO, help to create criteria for identifying those students who need learning mentor support

· Help plan the reintegration of students after extended absence or exclusion

· Maintain a record of evaluations as evidence of effective practice, support and guidance 

· Identifying, in association with school staff, pupils who would benefit from mentoring

· Setting up and leading circle time sessions and anger management groups where necessary

· To support the transition of children from the Infant School and our children leaving year 6 into Secondary

· To support the induction of children and families that arrive new to the school in-year

· Create a directory of resources, activities, organisations and support services which can be drawn upon by staff/parents to support children identified

· Attend and participate in multi-disciplinary meetings when needed contributing to the sharing of information and /or planning in relation to specific pupils

· Undertake a range of administrative duties relevant to the post

· Participate as required in relevant training which has been identified by the members of the Senior Leadership Team

· Troubleshoot and deal with children both during and after play and lunchtimes who have exhibited negative behaviour whilst following the school’s behaviour code.

· Any other duties relevant to the work of the post holder as requested by the Headteacher


Commitment to safeguarding children

· To ensure awareness of school policy and procedures re Child Protection

· To become aware of the signs and symptoms of abuse by attending relevant courses

· To report all causes for concern to the Designated Safeguarding Leader

· To ensure the safety of all pupils in the school learning environment, both indoor and outdoor

· To carry out risk assessments in consultations with the teaching staff prior to activities

· Ensure confidentiality is maintained at all times
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