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Woodlands School

TEACHING ASSISTANT – LEVEL THREE (key activities/responsibilities will vary according to pupil age group that you work with)

	Curriculum support
	Pupil support
	Teacher support
	School support

	
· Assist in lessons and interact with the teacher and pupils as required.
· Apply considerable depth of knowledge and understanding of a relevant area of the curriculum, age range or SEN in supporting pupils.
· Work within the broad framework provided by the teacher, take responsibility for collecting/making appropriate resources and differentiating learning activities for a group of pupils, e.g. leading a group activity during a literacy/numeracy lesson and evaluating and modifying teaching approaches to meet the needs of all the group.
· Deliver modules to individuals/small groups on Social skills/Independent living, e.g. within Post-16 provision.
· Lead in specialist areas for which they have relevant /additional experience and/or qualifications.
· Work with and support subject leaders, auditing, organising, ordering, developing, making resources.
· Use specialist skills in order to facilitate access to the curriculum, e.g. preparing resources/displaying work using InPrint3
· Apply assessment strategies in accordance with the appropriate Assessment Framework and pass information to teachers.
· When teachers are absent, provide continuity for the pupils’ learning.
· Monitor individual or group achievement of EHCP targets , record and feedback to the teacher.
· Record information, in writing, relevant to the assessment and review of pupils’ progress
· Provide feedback to the teacher about the learning activities and the support provided.
· Carry out pupil observations and work with teaching staff to identify appropriate intervention strategies.
· Offer suggestions for adapting teaching and learning styles to meet the needs of individual pupils.
· Support internal moderation of pupils’ work.
· Support the identification of strategies to support pupil wellbeing. 
· Undertake appropriate administrative tasks.
· Have a thorough knowledge of and ability to implement school systems independently.
· Be involved as appropriate with the support of new staff in the class team.
		
· Support individual or groups of pupils during independent/group work (eg explaining tasks, reinforcing key objectives, concepts or vocabulary, using practical apparatus, supporting and challenging pupils, assisting in keeping pupils, motivated and engaged.
· Assist pupils in the development of communication skills and role play activity
· Support pupils in accessing the curriculum through interaction using appropriate language and other forms of communication.
· Have the specialist knowledge, experience and ability to identify and use the most appropriate strategy in a range of contexts with children with a broad spectrum of needs, ages and abilities.
· Accompany and if trained, take responsibility for small groups of pupils on short trips off the school premises, in accordance with an appropriate risk assessment and Educational Visits Coordinator guidance.
· Engage pupils in their own learning by ensuring that they understand their EHC targets. Be involved in the monitoring and reviewing of achievements towards these targets. 
· Assist with the supervision of pupils, e.g. as they arrive/leave the class, at breaktime and when required at lunchtime.
· Assist in the personal, social and emotional development of pupils and in the development of self-esteem.
· Encourage and reinforce positive interactions between pupils.
· Be familiar with and follow the school Relationships Policy.
· Be trained in TEAM TEACH and follow its practice.
· Be extensively involved in the pastoral support of pupils both on and off school premises.
· Monitor and provide for the general care, safety and welfare of pupils (excluding duties of designated first aid officer).
· Provide personal care for pupils when required. This will be alongside a Care Enabler or another Teaching Assistant.
	
· Have the knowledge and understanding to organise classroom environments and resources with limited teacher direction, e.g. take responsibility for designing / making resources to support targets identified for pupils.
· Contribute to the assessment of pupils by teachers through observation, recording and reporting.
· Take responsibility for organising/ administering an area within the school.
· Be willing to take responsibility for leading and managing lunchtime clubs
· Be actively involved in the whole school planning and reviewing process.
	· Be expected to work in a variety of school settings with pupils with a broad spectrum of needs and at different key stages.
· Have supporting responsibility in promoting a specialist area throughout the school by working with and alongside class teams (teachers and TAs).
· Model good practice, e.g. leading a communication group, eventually transferring responsibility to other staff
· Taking a lead in promoting schemes that have been introduced by teaching staff, e.g. a TA giving advice/support to families using Makaton or PECS
· Respond to parents/carers sensitively showing awareness of specialist issues.
· Be actively involved in contributing to whole school curriculum policy development.
· Attend staff meetings, where appropriate and relevant, and other activities held outside normal school hours but not beyond total working week.
· Participation in induction training for teaching assistants.
· Attend and make use of professional development opportunities.
· Engage with the Performance Appraisal process. 
· Maintain confidentiality according to organisation and legal GDPR requirements, adhere to and maintain school policies, routines and codes of conduct and support the ethos of the school.
· Be aware of and practise within equal opportunities policies and principles and health and safety regulations.  Seek to prevent accidents and report these both online and to the designated person in the school.
· Be aware of and practise according to the KCSiE (Keeping Children Safe in Education) policy.
· Be available for work for 195 
days a year (pro-rata if working less than a 5-day week) including 
attendance at in-service training and on training days 
· Undertake other duties that can reasonably be expected of and are relevant to the level and nature of the post



	Level 1TEACHING ASSISTANTS – Person Specification


	Level 2
	Level 3

	Experience
· Have been educated to at least CSE/GCSE/O level
· Have an understanding of special educational needs as defined in the SEN Code of Practice
· Experience of working with children of the age with which the post is concerned
· Have experience of ICT as a learning tool
· Have an up to date understanding of the level 1 post
· Understand the roles and responsibilities of others within the school
Skills
· Be able to relate well to both children and adults
· Have good communication and negotiation skills
· Have empathy with pupils.
· Have good listening skills
· Be patient
· Be able to work effectively in a team
· Be able to take direction but be prepared to take initiative when required
Qualities
· Have natural authority
· Be sensitive to the needs of children
· Be flexible and adaptable
· Be committed to undertaking appropriate induction training and other short in-service training courses. 
· Be committed to own professional development, and be willing to undertake other appropriate training, leading to national standards (NVQ Level 2)
· Be trustworthy and discreet, maintaining confidentiality
· Be able to establish clear boundaries
· Have a good sense of humour
· Have good interpersonal skills
· Be able to work sensitively with colleagues and a range of professionals and pupils
	
In addition to the requirements of TA Level 1, a TA Level 2 will:

Experience
· Have experience of TA work
· Be working towards NVQ Level 3, or have equivalent knowledge, experience and skills.
· Understand the school’s policies relevant to the subject/support provided and how they relate to local and national frameworks/policies
· Have an up-to-date understanding of the Level 2 post
Skills
· Have a good level of knowledge and understanding of at least one area of learning, e.g. English, mathematics, science, SEN, Early Years.
· Be able to present information effectively, verbally and in writing.
· Ability to acquire new skills
· Be able to take responsibility for planning own work when required
· Be able to transfer theory/training into practice and demonstrate skills of problem solving drawing on relevant experience
Qualities
· Be able to exercise initiative and independent action
· Be pro-active in offering ideas

	
In addition to the requirements of TA Level 2, a TA Level 3 will:

Experience
· Have considerable experience (at least 3 years) of working to support children’s learning
· Have a recognised qualification (NVQ Level 3 or equivalent) and/ or specialist expertise/skill in a relevant subject or area.
· Be confident and capable of working in a range of settings (special and mainstream) with pupils of all ages and abilities.
· Have an up-to-date understanding of the Level 3 post
Skills
· Be able to supervise others
· Be able to train others
· Be able to take responsibility for planning the work of other Teaching Assistant staff
· Have good organisational skills
· Have a good level of knowledge and understanding of more than one area of learning
· Understand key issues as they apply to pupils with SEN.
· Be able to deliver learning activities to groups of pupils. 
Qualities
· Have the confidence to review the performance of other TAs 
· Have the confidence to review own performance
· Demonstrate creativity and imagination, showing an ability to adapt teaching styles to the needs of a group of pupils.
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