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Arbour House School
Job Description - Teaching Assistant
Job Title:

Teaching Assistant
Responsible to:
Teacher
Purpose of Job
1. To provide support for pupils, the teacher and the school to assist in delivering high quality education.
2. To encourage pupils to become independent learners.

3. To ensure pupils’ safeguarding, safety and welfare at all times.

4. To support the inclusion of pupils in their school community, in other educational settings and within their local community as appropriate.
MAIN DUTIES AND RESPONSIBILITIES
1. To work with individual pupils and groups, under the direction of the class teacher, introducing tasks, monitoring children’s work and using a range of strategies to support their learning.
2. To use a range of support methods and resources, including ICT, appropriate to the needs of individuals and groups, as directed by the teacher.
3. To support the organisation of the learning environment, including the production, maintenance and storage of resources.
4. To help pupils to access the full curriculum, whilst promoting independent learning.
5. To observe pupils’ performance, and using the systems in place in the school, provide the teacher with feedback on pupil progress and help to maintain individual and group records.
6. To provide care regarding the personal care, health and medical needs of pupils.
7. To draw on specialist skills and knowledge to respond effectively to pupils with SEN.
8. Provide feedback to pupils in relation to progress and achievement.
9. Provide general clerical/admin support for agreed activities e.g incident recording, IEPs, assessment procedures.
10. To attend formal meetings during contracted hours to discuss pupils’ progress with parents and other professionals as part of the relevant staff group.
11. To support the school’s aims and ethos.
12. To be familiar with, actively support and comply with, all policies and procedures.
13. To undertake supervision of playground activities and lunch duty as directed by teachers.
14. To undertake care tasks related to pupils’ health and medical needs in accordance with the schools’ guidance and procedures.
15. To accompany pupils’ and teachers on educational visits, community activities and trips during contracted hours.
16. To support pupils consistently whilst recognising and responding to individual needs.
17. To undertake marking of pupils’ work and accurately record achievement/progress.
18. Promote positive values, attitudes and good pupil behaviour, dealing promptly with conflict and incident in line with established policy and encourage pupils to take responsibility for their own behaviour.
PERSONAL RESPONSIBILITIES 
1. Respect the confidentially of pupil information and respond sensitively to pupils’ needs.
2. Be aware of the particular learning and physical needs of the pupils you support.
3. Actively participate in the school’s performance development scheme, as specified in the school policy, meeting regularly with your line manager, in accordance with the scheme, ensuring that performance standards/targets are set and met within the agreed time scale.
4. Undertake other relevant and appropriate training during contracted hours, as identified with your line manager at a Performance Development Review.
5. Within your contracted hours, attend staff meetings, as required.
SAFEGUARDING CHILDREN
1. Display a commitment to the protection and safeguarding of children and young people in line with the current guidance, policy and legislation.
2. Report to the Headteacher/DSL ANY behaviour by staff or pupils which raises concern.
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