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	POST TITLE: DATA AND ANALYTICS LEADER

	OVERALL PURPOSE OF THE POST

	[bookmark: _GoBack]The post-holder will take a lead role in developing and delivering a Trust-wide data, analytics and reporting strategy.  They will manage the implementation of, and develop the effective use of, management information systems (MIS) throughout the Trust to increase efficiency and effectiveness of Trust resources. The Data and Analytics Leader will be responsible for ensuring metrics on KPIs linked to all curriculum and business areas are reported to the Board of Trustees, and ensuring accurate and timely data is available to leaders to drive improvement.

The post-holder will work as part of the ACET central team as a business leader, reporting to the CEO, and working closely with the strategic team. They will also overseeing the work of the Data/Timetable Manager team (based across different ACET sites), ensuring efficiency and consistency across ACET academies.

	MAIN DUTIES AND RESPONSIBILITIES

	· Create, implement and be responsible for an ACET data strategy
· Work with ACET central team leaders, the strategic team and academy Principals, to explore the quality and availability of existing data, evaluating current practice and identifying improved data streams
· Provide strategic-level data and analytics to the Trust Board, CEO and other leaders
· Identify and provide effective data to measure achievement of, and progress towards, KPIs in all curriculum and business areas
· Undertake line management responsibilities for identified colleagues, including trust/academy Data Managers, to include performance management/appraisal
· Be responsible for ensuring high levels of data quality and reliability across the Trust
· Keep up to date with national and local level data, trends and developments, and advise the CEO and Trustees accordingly
· Develop and maintain appropriate policies to support the Trust in implementing its data strategy, ensuring compliance with statutory and non-statutory guidance 
· Provide specialist advice, guidance and support to Trust leaders on any projects linked to data or analytics as required, e.g. implementation of new systems or software changes
· Work with the Chief Academic Officer, Chief Finance Officer and Principals to embed effective ICFP (integrated curriculum and financial planning)
· Lead the implementation and development of Trust data systems, combining data across the Trust’s student record systems to serve the information requirements of Trustees, Governors, and Trust leaders
· Provide training, advice and guidance to Trust colleagues, including Data/Timetable Managers
· Act as project lead for the development, implementation and maintenance of all MIS across the Trust
· Lead on the completion of all statutory DfE returns, including overseeing the school and workforce census and preparing/submitting Trust-level returns
· Ensure the Trust’s student data systems are GDPR and Data Protection compliant
· Ensure effective systems are in place to ensure high levels of the integrity and accuracy of all data across the Trust
· Liaise with the IT/Network Manager to ensure the data strategy is accommodated in the IT strategy
· Monitor live feeds from the MIS and live data dashboards (i.e. Power BI) at Trust level as appropriate.

	OTHER

	All ACET staff are expected to:
· Appropriately maintain the confidentiality of the working environment;
· Promote and support the aims, ethos and vision of the academy/trust;
· Appreciate and support the role of other professionals;
· To comply with all ACET policies and procedures;
· To comply with all statutory guidance as relevant for their role, including the Health and Safety at Work Act 1974;
· Work in a flexible manner, undertaking any reasonable duties commensurate with the salary and grade of the post.
· Work in other ACET academies, as required (with travel payment if appropriate).

The purpose of this job profile is provide an overview of the duties and responsibilities involved in this role, however it is not intended to be exhaustive. In consultation with the post holder, this profile may be reviewed and could be subject to change during the course of employment.



ACET is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.
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