	JOB DESCRIPTION


Job Title:

Assistant Head – Curriculum and Assessment

With responsibility for leading the development of the curriculum and assessment across the school.
School:

KING ATHELSTAN PRIMARY SCHOOL 
MAIN PURPOSE OF THE ROLE

The Assistant Head (Curriculum and Assessment) at King Athelstan Primary School will lead all aspects of curriculum and assessment across the school. The lead will line manage other subject leads and coordinate the work of the Maths and Literacy leads to maintain an exciting, progressive and cohesive curriculum that runs across the school. They will structure assessment and moderation routines around the curriculum in line with National and school expectations.
The Assistant Head will carry out other Leadership duties
IMPORTANT RELATIONSHIPS:

· Children, Parents and Carers including the Parents, Carers and School Association

· Members of the teaching and support staff including voluntary and contract staff both at King Athelstan Primary and at other schools within the Local Authority 
· Key stakeholders e.g. governors, members of the local community, Children’s Centre and Extended School Provision 
· Achieving for Children (AfC) team (Local Authority Kingston & Richmond Partnership)  
· The School’s School Improvement Partner

· Professionals from other agencies such as Health and Social Care
RESPONSIBILITIES

GENERAL

As a member of the Leadership Team you will be expected to: 

· Offer an excellent and professional model of classroom teaching, setting and maintaining high standards of work and behaviour in and out of the classroom as an example for others

· Enable all pupils to develop their abilities and personalities, irrespective of race, gender, ethnic origin, disability, sexual orientation and social class

· Ensure that everyone in the school community is committed to the school’s aspirational goals and ambitions
Accountability as Assistant Headteacher

· Strategic Vision for Curriculum and Assessment 

· Curriculum planning, organisation and monitoring

· Assessment and moderation

· Implementation of curriculum changes and initiatives

· Line Management of Foundation Subject Leads

· Intervention teaching core subjects

· Staff Induction 

· Appraisal Lead

· Timetabling

ACCOUNTABILITY AS A LEADER
You will be expected to:

· Contribute to the development and implementation of the educational vision which enables effective teaching and successful learning
· Support a collaborative ethos through working in partnership with staff, children, parents/carers and the community
· Work with the Leadership Team and staff to inform School Development Plan priorities 
· Contribute to the SEF, SIP report and school policies and procedures as required
· Maintain your expertise and knowledge through continued professional development 
· Report to other stakeholders as necessary
LEADING AND MANAGING 

You will be expected to:

· Plan, develop, implement and monitor a high quality school theme based curriculum (Referred to as “the curriculum”) that gives children opportunities to become inspired, inquisitive, informed and enthusiastic life-long learners
· Lead the staff team including, subject leaders, in all aspects of curriculum development ensuring continuity, progression and challenge across the school
· Support the staff team with developing all aspects of Quality First Teaching.

· “Publish” the curriculum through electronic curriculum maps, overviews and schemes of work that show coverage, progression and include opportunities for learning experiences both at school and in the wider community

· Monitor learning and teaching to ensure the curriculum is taught to a high standard across all year groups, with consistent experience for parallel classes, through classroom observation, work sampling, talking to children & data analysis to identify good practice to share and areas for development

· With subject leads, sample subject specific and cross curricular work across the year groups to ascertain pace of progress, levels of attainment, continuity and progression 
· Ensure subject leads (other than maths and literacy) produce aspirational Development Plans for their subject area

· Ensure school policy and schemes of work support high expectations of progress and attainment in all subjects
· Ensure staff are confident with the implementation of the curriculum and provide constructive guidance and support to them
· Maintain strong knowledge of curriculum expectations, developments, research and pedagogy so that the curriculum is regularly reviewed and matched to the needs of all children

· Meet regularly with, and support year group teams to identify strategies and training needs to develop and maintain high quality provision 
· Ensure a range of community-based learning experiences for pupils that are linked into, and integrated with, the wider community
· Regularly teach groups or classes of target children to ensure pupils make good progress and achieve high academic standards  

· Maintain assessment and recording systems in line with National Guidelines 
· Analyse data and use it to evaluate performance and inform decision making.

· Complete Self Evaluation Activities in a timely manner.

· Support staff in using assessment effectively to inform planning. 

· Lead and support subject leads to ensure that there is clarity about the assessment and progress of children in different subjects to enable effective subject specific action planning

· Ensure robust moderation processes are in place across the school and that judgements are accurate and well evidenced

· Organise induction for new staff 

· Act as Appraisal Lead 

· Organise and oversee school timetabling to ensure the school operates efficiently 

· To carry out any other duties as the headteacher may reasonably direct
These duties may be varied to meet the changing demands of the school and/or the developing career aspirations of the teacher.  Any amendments will be subject to consultation between the Headteacher and the postholder.
The Royal Borough of Kingston upon Thames is an equal opportunities employer. This authority is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.
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