		

Job Description

Job Title: 	Safeguarding Officer

Salary: 	£22,318 (FTE £25,976 pro rata to weeks/hours worked)  

Responsible to: 	Designated Safeguarding Lead (DSL) / Assistant Principal

Relationships: 	Internal: Students, SENCO, Teaching staff and Learning Support staff and Administrative Team
External: UTC Governors, Sponsors and Employer partners, LA and Council representatives, other UTCs, Schools, Colleges and Universities, Parents.

Main Purpose of Job:

The Safeguarding Officer will work as part of the central safeguarding team, supporting the effective operation of the safeguarding service on a day-to-day basis in school.  The Safeguarding Officer will support vulnerable learners, coordinate referrals to external agencies, and work closely with staff, parents, and professionals to remove barriers to learning and wellbeing. We are looking for someone with experience of working in safeguarding and pastoral support within education and knowledge of external agencies including social care thresholds.

Main Duties and Responsibilities to include:
· Act as a key member of the school’s Safeguarding Team. 
· Respond promptly to safeguarding disclosures and concerns, following statutory guidance and school policy. 
· Maintain accurate, confidential, and up-to-date records of safeguarding cases and interventions. 
· Liaise with the DSL/DDSL in initiating multi-agency referrals for students.  
· Coordinate referrals to social care, Early Help, and other agencies; attend Child Protection Conferences, Family Help meetings, and multi-agency panels when required. 
· Provide structured support for students with welfare needs, including those with Child Protection Plans, Child in Need status, Family Help status or Looked After Children. 
· Offer mental health first aid and signpost students to appropriate support services. 
· Proactively work with families and professionals through joint planning and monitoring of arrangements for the safeguarding of children. 
· Maintain regular communication with families and provide personalised support throughout issues as they arise, encouraging parent career involvement in supporting progress.  
· To signpost families to sources of advice and guidance within the local community and via other agencies.  
· Initiate and coordinate the referral of students to external agencies. 
· Carry out home visits if relevant to the safeguarding and welfare of students;
· Liaise with teaching staff, pastoral teams, attendance teams and external professionals to ensure joined-up support for vulnerable students. 
· Facilitate the transfer of relevant student information and files, 
· Keep up to date with legislation, statutory guidance (e.g., Keeping Children Safe in Education), and local safeguarding procedures. 
· Maintain confidentiality at all times and ensure that appropriate confidentiality is maintained by all staff during the safeguarding processes.  


To carry out any other duties as reasonably required by the Principal.

Conditions
· Term time – 39 weeks (38 weeks plus 5 Inset days)
· Usual daily working hours total 36.5 hours per week, with 1 hour unpaid lunch:

		Monday		8:30 am to 5:00pm
		Tuesday		8:30 am to 5:00pm
		Wednesday	8:30 am to 5:00pm
		Thursday	8:30 am to 5:00pm
		Friday		8:30 am to 4:00pm 

· Holidays to be taken outside of term time except with the agreement of the Principal.
The post holder will have responsibility for promoting and safeguarding the welfare of children and young people they come into contact with.
Whilst every attempt has been made to cover the main duties and responsibilities of this post, this list is not exhaustive, and each individual task involved in the roles may not be identified. This job description is open to discussion at interview to meet a particular individual’s strengths or personal development goals. 
Furthermore, the exact nature of the post will be finally determined once the appointment has been made and reviewed annually. This will be in full collaboration with the successful candidate taking into account the individual skills and experiences they bring with them.  
This post is subject to criminal records check from the Disclosure & Barring Service (formerly CRB) as part of the UTC’s responsibility for promoting the welfare and safeguarding of children. Further details regarding the checks are available by visiting https://www.gov.uk/dbs. Effective from September 2025, KCSIE (Keeping Children Safe in Education), paragraph 225, states as part of the shortlisting process schools and colleges should consider carrying out on-line searches, as part of the due diligence on shortlisted candidates. This is to determine suitability to work with children and keep them safe. All shortlisted candidates are now subject to an on-line check and if there is anything concerning, then the shortlisted candidate will be asked to comment on it either prior or at interview.

