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Job  Description Maths Tutor
Job Description & Person Specification
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	Job Title:
	Maths Tutor

	
	Reports to:
	Relevant Head of Department 


	
	Salary:
	£24,819 ( Fixed Term until July 2024) 



This is a Fixed Term Post until the end of July 2024.

Summary of main purpose of Role 

You will coordinate support to help students studying across GCSE maths qualifications.  You will have particular responsibility for coordinating support and working with small groups of targeted learners to help them prepare for their GCSE maths qualifications and examinations.  You will carry out teaching, learning and support activities with small groups of learners and participate in the planning, development and implementation of GCSE maths course provision.  There maybe the opportunity to support within our A Level provision.


Key Responsibilities:

1. Liaise with Curriculum HODs and the Wider College Leadership Team, to ensure that the process to support students re-sitting GCSE maths is well understood and implemented.
2. Track, monitor, and coordinate support for small groups of learners studying GCSE maths.
3. Deliver learning activities and carry out associated preparation and assessment processes for small groups of learners preparing for their GCSE maths examinations.
4. Actively develop your knowledge skills and expertise around developments in maths provisions and initiatives 
5. Contribute to the planning of curriculum sessions to support GCSE maths provision
6. Provide additional 1:1 or small group support and guidance to students studying on GCSE maths
7. Provide small group sessions in accordance with schemes of learning, instructing and supporting students for up to 1000 hours per annum, in line with ILPs and curriculum plans.
8. To increase the percentage of students achieving a Grade 4 or above across maths 
9. Attend IAG and Parents Events to promote University progression.




Wider responsibilities
1. Health and Safety Checks
2. Complete and maintain accurate records, including using etrackr, staff advantage
3. Attend team college and other meetings as required
4. Participate in any training appropriate for the role which may require attending internal or external courses
5. Offer a weekly enrichment to support student progression

Standard responsibilities for all positions in NCG:

1. Participate in any staff review/performance management processes involving the identifying and meeting of training needs for self and others.
2. Take appropriate responsibility to ensure the health and safety of self and others.
3. Pursue the achievement and integration of equal opportunities throughout all activities.
4. Undertake any other tasks and responsibilities appropriate to the level of this post.
5. Comply with all NCG policies and procedures.
6. NCG is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults and expects all staff to share this commitment.


Person Specification 

	
	Essential
	Desirable
	Method of assessment

	Qualifications / Training
	
	

	A degree in an appropriate subject.
	

	

	Application Form

	Qualified Teacher Status with a recognised teaching qualification.
	

	
	Application Form

	Level 2 Maths and English.
	
	
	Application Form

	Experience 
	

	Experience of successfully working with young people to achieve a significant goal, this could be as a leader or participant
	
	
	Application Form 

	Experience of working with small groups of learners in an academic setting 
	
	
	Application
Form

	Experience of using learning technologies.

	
	
	Application Form

	Skills and Knowledge
	
	
	

	Ability to inspire and motivate others 
	
	
	Interview

	Ability to work effectively with a wide range of people including students, teachers, Curriculum Heads of 
Department and parents
	
	
	Application Form /  Interview

	Ability to plan learning which meet students’ individual needs.

	
	
	Interview

	Excellent communication skills both verbally and written.
	
	
	Application Form /  Interview

	Ability to use IT skills to a good standard 

	
	
	Application Form /
Interview

	Ability to respond well to innovation and change.
	
	
	Application Form / Interview


	Attributes / Other Requirements
	
	
	

	Committed to safeguarding and promoting the welfare of children, young people and vulnerable adults. We expect all staff to share this commitment.









Staff will always strive to achieve 1 or 2 during lesson observation to demonstrate excellence in Teaching and Learning

	
	
	
Interview

	Reliable and conscientious approach to work with a commitment to professional development.
	
	
	Interview

	Passionate about the importance of education 
	
	
	Application Form/Interview

	Able to obtain a satisfactory DBS clearance.
	

	
	DBS Form

	Eligible to work in the UK. 
	

	
	Application Form

	Flexible approach to working, including the ability to work evenings and weekends if required. 
	

	
	Interview





Maths Tutor 
[image: ]Job Description & Person Specification
image1.jpeg




image2.jpeg
/4

NEWCASTLE

OOOOOOOOOOOOOOOO




image3.jpeg
V4

NEWCASTLE

nnnnnnnnnnnnnnnn




image4.jpeg
V4

NEWCASTLE

oooooooooooooo




