St Bernard’s Catholic High School


Job Description

The Conditions of Employment for Teachers as shown in the current School Teachers Pay and Conditions document sets out the professional duties and responsibilities of all teachers other than Headteachers. The following is the description of the duties and responsibilities attached to this post. It may be reasonably modified, following consultation, to reflect or anticipate changes in the job commensurate with the salary and job title.

Name: 



Post Title: 

Director of Maths
Pay Scale: 

L11
Line Managed by: 
A member of the Senior Leadership Team
Purpose:
· To support and contribute to the Catholic life of St Bernard’s community.  
· To be responsible for the leadership and management of the delivery of this curriculum area and the staff teaching it.

· Set and deliver high standards of student attainment and achievement in order to maximise the learning 
potential of all students.

· To develop and enhance the teaching practice of others working within the department.

· To be accountable for student progress and development within the subject area.

· To ensure the provision of an appropriately broad, balanced, relevant and differentiated curriculum for students studying in the department, in accordance with the aims of the School and the curricular policies determined by the Governing Body and Principal of the School

· To effectively manage and deploy teaching/support staff, financial and physical resources within the Department to support the designated curriculum portfolio.

 
Leadership:
· Further develop a shared vision for the department, which contributes to the vision for the whole school as expressed in the School Improvement Plan.

· Be the “Leader of Learning” within the department. Keep the department focussed on the development and improvement of teaching and learning. Encourage experimentation, reflection and sharing of good practice.

· Set and deliver high standards within the department in terms of student progress, student behaviour, teaching, assessment and monitoring.

· Act as a conduit between the Senior Leadership Team and members of the department and ensure the department makes an active contribution to the development of the school.

· Foster student enjoyment of your subject area and create a strong work ethic amongst students in the department. Celebrate student success and reward hard work.

· Develop a culture of self-evaluation that provides robust evidence for informing change.

· Keep up to date with national developments in the subject area and teaching practice and methodology.

 
Management:
· Monitor the quality of teaching, learning, assessment, homework and behaviour in the department and report the findings regularly to your line manager. Use this information to inform change and improve provision.

· Keep up-to-date a departmental self-evaluation file that gives hard information about the department’s performance.

· Regularly update Schemes of Work and note the departmental contribution to literacy, numeracy, citizenship, work related learning, economic well-being and spiritual, moral, social and cultural education.

· Set challenging targets for students, staff and the department with reference to the data used and provided by the school and in line with the school system.

· Support and ensure members of your department support the active implementation of school policies and keep departmental documentation up-to-date and in line with school policies.

· Line manage and performance manage members of your department. (in core departments this can be delegated partly to other staff with responsibility.) Feedback regularly to your line manager issues, concerns and developments.
· Make use of analysis and evaluate performance data provided.

· Manage the departmental budget in order to provide best value for money with regard to teaching and learning resources.

· To make appropriate arrangements for classes when staff are absent, ensuring appropriate cover within the Department liaising with the Cover Manager/relevant staff to secure appropriate cover within the Department.

· To participate in the interview process for teaching posts when required and to ensure effective induction of new staff in line with academy procedures.

· Prepare and teach lessons in Maths at KS3 & KS4.

· Lead the Maths Department in order to sustain and build on the high standards currently achieved in this curriculum area.

· Assess work produced by students and record appropriate information about pupil progress and attainment.

· Report to parents in line with the school reporting policy.

· Foster the use of Maths as a tool to aid independent learning through their classroom practice and by supporting the development of cross-curricular skills and concepts in the school.

· To show high professional standards and support school standards in areas of marking, homework and discipline.

· Be responsible for the efficient and effective deployment of the area’s support staff as appropriate.

 
NB: This list of responsibilities is not intended to be exhaustive and therefore the post holder must undertake any reasonable request of the Headteacher.

 
The post holder will be accountable for: 
1.
The development of a positive, dynamic team that builds on the skills of all to make Maths a highly   successful subject valued and enjoyed by all students.

2.
Overall responsibility for the department; the extent to which it feels valued, its cohesiveness as a team, standards, performance and organisation.

3.
Effective collaboration with staff in order to deliver an enjoyable, stimulating, motivational Maths experience for students.
4.
Effective long term planning including significant links with Primary Schools to support Keystage 4 with rigorous schemes at Keystage 3, linked to transition from Primary Education.

5.
Planning and delivery of the Maths skills map that builds the necessary Maths skills in preparation for GCSE and beyond.

6.
Leading curriculum development for Department.

7.
The department’s active contribution to the school’s development of literacy, writing skills, numeracy and independent learning.
8.
The creation, development and leadership of the Maths Leadership Team, in order that immediate, sustainable improvements are delivered for Maths across all age ranges.
9.  
The standards within the Department:

· Quality of teaching by all teachers is consistently ‘Good’ or ‘Outstanding’.

· Marking and assessment is used to give students effective and constructive feedback.

· Meet the needs of all students.
· Progress in Maths, across all abilities, is at least ‘good’ and ‘outstanding’ for most students.
· Behaviour in lessons to be effectively managed and systems put in place to support staff within the department so learning can flourish.

10.  
Students clearly understanding the relevance of all Maths to their everyday lives tested by regular monitoring of ‘student voice’.

11.
The department becoming active leaders in the development of teaching within the school. 
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