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			JOB DESCRIPTION
Role: Site Supervisor
[bookmark: _GoBack]Grade: Local Government Services (NJC) Scale points 2 (Fixed)
	£23,656 pro rata – actual pay £5,565pa
Terms/Hours: Permanent, 10 hours per week, 39 weeks per year (ie term time). 1.00pm – 15.00pm
Reporting to: Operations Manager
 ___________________________________________________________________________ 
Main purpose and object of the role:
• Supervision of students in and around the school during the lunch break
• Encourage students to use the litter bins provided in and around school 
• Empty internal litter bins at the end of the lunch break
• At the end of the lunch break carry out a remedial clean/litter pick of internal and external areas as advised 
• Carry out inspection and remedial clean of toilet areas as required

Key Responsibilities: 
• All supervisors must be at their allocated duty area by the start of lunch (normally 12.30pm).  This is to ensure that all areas are supervised when students arrive. 
• In the event of a fire, supervisors are to guide students and visitors to the main school playground.
• Supervisors should try to create a relaxed atmosphere with students.  If a student does not conduct himself/herself correctly and continually misbehaves then he/she should be referred to the member of staff on duty if this is felt to be necessary.

This is a description of the job as it is at present constituted.  It is the practice of this school periodically to examine employees’ job descriptions and to update them to ensure that they relate to the job as then being performed, or to incorporate whatever changes are being proposed
This procedure is jointly conducted by each manager in consultation with those working directly to him or her.  You will, therefore be expected to participate fully in such discussions.  It is the school’s aim to reach agreement to reasonable changes, but if agreement is not possible management reserves the right to insist on changes in your job description after consultation with you. 
All posts at the school are subject to a 6 month probationary period.  Confirmation of the position is subject to satisfactory completion of this period.
Knowledge Skills and Experience:
• Ability to work constructively as part of a team, understanding school roles and responsibilities including own.
Qualifications:
• None specified 
This is a description of the job as it is at present constituted.  It is the practice of this school periodically to examine employees' job descriptions and to update them to ensure that they relate to the job as then being performed, or to incorporate whatever changes are being proposed.
This procedure is jointly conducted by each manager in consultation with those working directly to him or her.  You will, therefore, be expected to participate fully in such discussions.  It is the school's aim to reach agreement to reasonable changes, but if agreement is not possible management reserves the right to insist on changes in your job description after consultation with you.
All posts at the school are subject to a 6 month probationary period.  Confirmation of the position is subject to satisfactory completion of this period.



Signed ……………………………………………………………………


Date………………………………
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