

	[image: \\TCHS-SVR-FILE1\UserData$\Staff\rosullivan\Desktop\brentwood image.png][image: TRIN][image: ]








TRINITY CATHOLIC HIGH SCHOOL
(Science and Sports College)
Chairman of Governors:  Mrs S Musiu
Headmaster: Dr P C Doherty OBE, BA (Hons), DPhil (Oxon), FRSA

Person Specification
Higher Level Teaching Assistant (Level 3)

Qualifications:
1. Good standard of general education – 5 GCSEs or equivalent, including Grade 4 or above in GCSE English and Maths (essential)
1. NVQ 3 or equivalent qualification or experience (essential)
1. Training in key areas of SEN including Dyslexia, Autism and ADHD  and/or in particular curriculum or learning area (essential) 

 Experience:
1. Experience of working as a HLTA within a secondary school (essential)
1. Broad experience of delivering interventions to pupils (desirable)

Skills and abilities:
1. Can use ICT effectively to support learning (essential)
1. A full working knowledge of the process of applying for and reviewing an Education, Health Care Plan.(essential)
1. An ability to respond professionally, in writing, to a range of stake holders and/or LEAs (essential) 
1. A working knowledge of the Code of Practice (essential)
1. An understanding of the principles of child development and the learning processes (essential)
1. Working knowledge of the secondary curriculum (essential)
1. Ability to self-evaluate learning needs and actively seek learning opportunities(essential)
1. Ability to organise, lead and motivate a team (desirable)
1. Ability to liaise effectively with a range of stakeholders including, pupils, parents and staff (essential)
1. Ability to work constructively as part of a team, understanding classroom roles and responsibilities and your own position within these (essential)
1. Good written and oral communication skills (essential)
1. Good time management skills and the ability to prioritise work dealing effectively with conflicting priorities (essential)
1. Ability to work in a highly organised and methodical manner (essential)
1. Ability to maintain accurate and detailed records of all work undertaken (essential)
1. Ability to work flexibly as and when the need arises (desirable)

Additional factors:
1. Willingness to undertake training (essential)
1. Evidence of recent personal development through training (desirable)
1. Presenting a professional and friendly disposition (essential)
1. Ability to maintain confidentiality (essential)

In addition to the ability to perform the duties of the post, issues relating to safeguarding and promoting the welfare of children need to be demonstrated.
1. Motivation to work with children and young people
1. Ability to form and maintain appropriate relationships and personal boundaries with children and young people.
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