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TRINITY CATHOLIC HIGH SCHOOL
(Science and Sports College)
Chairman of Governors:  Mrs S Musiu
Headmaster: Dr P C Doherty OBE, BA (Hons), DPhil (Oxon), FRSA

Job Description
Higher Level Teaching Assistant (Level 3)

Summary of Job Description
[bookmark: _GoBack]	To work under the guidance of the SENCO/Senior Staff to make sure that the complex needs of pupils with EHCPs are met. This will include:  leading in the implementation of the Annual Review process and with all matters pertaining to the needs of students with Education Health Care Plans; liaising with a range of stake holders including pupils, parents, subject teachers, specialist outreach teachers and LEAs; leading meetings with parents and pupils; leading in the continuing professional development of the Teaching Assistants; working under the guidance of the SENCO and with HODs / subject teachers to implement agreed work programmes with individuals/groups.  This will involve assisting the teachers in the whole planning cycle and the implementation of appropriate support and resources. The primary focus of support will be to make sure that pupils are: engaged with their learning, learning the skills to develop their own independence (both academically and socially/emotionally) and making progress.

Support for Pupils:
· Assist with the development and implementation of IEPs.
· Assist with the implementation of EHCP Objectives.
· Take a lead role in implementing the Graduated Approach for students with EHCPs. 
· Use specialist (curricular/learning) skills/training/experience to support pupils.
· Establish productive working relationships with pupils, acting as a role model and setting high expectations.
· Establish productive working relationships with parents, acting as the key point of contact.
· Promote the inclusion and acceptance of all pupils within the classroom.
· Support pupils consistently whilst recognizing and responding to their individual needs.
· Encourage pupils to interact and work co-operatively with others and engage all pupils in activities.
· Provide feedback to a range of stakeholders in relation to progress and achievement.

Support for Teacher:
· Work with the teacher to establish an appropriate learning environment.
· Work with the teacher in lesson planning, evaluating and adjusting lessons/work plans as appropriate.
· Monitor and evaluate pupil responses to learning activities through a range of assessment and monitoring strategies against pre-determined learning objectives.
· Provide objective and accurate feedback and report as required on pupil achievement, progress and other matters, ensuring the availability of appropriate evidence.
· Be responsible for keeping and updating records as agreed with the teacher, contributing to reviews of systems/records as requested.
· Undertake feedback of pupils work.
· Promote positive values, attitudes and good pupil behaviour, dealing promptly with conflict and incidents in line with established policy and encourage pupils to take responsibility for their own behaviour.
· Liaise sensitively and effectively with parents/carers of students with EHCPs and participate in feedback sessions/meetings with parents or as directed.
· Administer and assess/mark tests and invigilate exams/tests.

Support for the Curriculum:
· Implement agreed learning activities/teaching programmes, adjusting activities accordingly to pupil responses/needs.
· Implement local and national learning strategies and make effective use of opportunities provided by other learning activities to support the development of relevant skills.
· Support the use of ICT in learning activities and develop pupils’ competence and independence in its use.
· Help pupils to access learning activities through specialist support.
· Help pupils to access learning activities through specialist equipment. 
· Determine the need for, prepare and maintain general and specialist equipment and resources.

Support for School:
· Be aware of and comply with policies and procedures relating to child protection, health, safety, security, confidentiality and data protection, reporting all concerns to an appropriate person.
· Ensure all pupils have equal access to opportunities to learn and develop.
· Contribute to the overall vision of the school.
· Establish constructive relationships and communicate with other agencies/professionals, in liaison with the SENCO and subject teacher, to support achievement and progress of pupils.
· Attend and participate in regular review meetings and maintain a written record of all meetings. 
· Participate in training and other learning activities as required
· Recognise own strengths and areas of specialist expertise and use these to lead, advise and support others.
· Provide appropriate guidance and supervision and assist in the training and development of staff as appropriate.
· Implement extra-curricular interventions. 
· Supervise pupils on visits, trips and out of school activities as required.
· To carry out other relevant duties as may be reasonably directed by the SENCO.
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