

Job Description and Person Specification
Support Lead: SEND

	Salary/Grade:         £Competitive

Reporting to:          Head of Learner Support

Responsible for:     Teaching Assistants		



	Job Summary: The Support Lead is responsible for the operational oversight of learner support, ensuring that Education, Health and Care Plan (EHCP) outcomes are effectively implemented and reviewed. The role ensures that support staff are deployed appropriately, trained effectively, and aligned with the college’s vision of delivering outstanding creative education within an inclusive environment.



	Key Role Specific Responsibilities: 

· Line-manages and supervises Teaching Assistants.
· Plans and coordinates staff deployment to ensure effective support across creative and academic pathways.
· Provides guidance to ensure high standards of inclusive practice.
· Leads support team meetings.

· Monitors and evaluates the impact of support on student progress and independence.
· Ensures EHCP outcomes are translated into practical support strategies.
· Reviews support plans and risk assessments.

· Oversees provision for learners with autism, ADHD, learning difficulties, and SEMH needs.
· Supports the development of employability skills.
· Ensures reasonable adjustments are in place across studios, classrooms and performance spaces.

· Liaises with families, local authorities and external professionals.
· Contributes to EHCP annual reviews and multi-agency meetings.

· Maintains accurate and timely records of support provided and student progress.
· Works collaboratively with teaching staff and families.
· Develops strategies to positively and productively involve parents/carers, the wider community and the business community in the life of the college

· Engages in regular CPD to develop knowledge of SEND and inclusive practice.

· Any other duties as reasonably requested e.g., general admin responsibilities and upkeep of classroom and buildings.





	College Specific Responsibilities: 
· Upholds the college’s values of creativity, inclusion, and respect.
· Maintains confidentiality and professional boundaries.
· Demonstrates flexibility within a dynamic creative learning environment.
· Actively contributes to continuous improvement of provision for learners with SEND.
· Safeguarding awareness and promotion in all aspects of role to promote the welfare of children and vulnerable adults
· Health and safety awareness and promotion in all aspects of the role including area / individual risk assessments
· Equality and Diversity awareness and promotion in all aspects of the role
· Learner Voice awareness and promotion in all aspects of role
· Sustainability awareness and promotion in all aspects of the role




	Person Specification: 

· Experience of working with learners with SEND, including autism, ADHD, learning difficulties, or SEMH needs.
· Ability to line-manage or supervise support staff and coordinating staff deployment.
· Knowledge of SEND legislation, EHCPs, and inclusive support strategies.
· Ability to monitor, evaluate, and improve the impact of support on student progress and independence.
· Good communication and interpersonal skills for liaising with families, staff, and external agencies.
· Ability to contribute to EHCP reviews, multi-agency meetings, and risk assessments.
· Good organisational skills, including record-keeping, reporting, and staff coordination.
· Commitment to safeguarding, equality, diversity, inclusion, and undertaking additional responsibilities as required.
· Knowledge of Ofsted framework / external quality standards
· Competent in MS Office




