GOLBORNE HIGH SCHOOL

Job Description

	Post Title:
	INTERVENTION MANAGER


	PURPOSE:
	To support the pastoral team in identifying and removing barriers to learning of vulnerable pupils who are in the intervention cohort to ensure all pupils make expected progress. 
To provide intervention support to the students that have gaps in learning.



	Reporting to:
	Assistant Headteacher


	Responsible for:
	No line management responsibility 



	Liaising with:
	Assistant Headteacher Heads of Key Year, Senior Leadership Team, Pupil Services’ Team, Inclusion Manager, SENDCo, pupils, parents/carers, teachers and support staff, LA representatives and external agencies.


	Working Time:
	36.25 hours per week term time + 1 week
8.00 a.m. – 4.00 p.m.  


	Salary/Grade:
	G5


	Disclosure level:
	Enhanced


	JOB OUTLINE
	· To liaise with a range of people including teams within school / parents & carers.

· To assist in the development and implementation of all pupil premium policies and supporting procedures.

· To assist in the development and implementation of education/behaviour/support/mentoring plans.

· To assist in the assessment of students to identify those in need of particular support particularly with respect to year 7 literacy and numeracy to close the gaps from key stage 2. 
· To co-ordinate support and intervention strategies and packages, both internal and external, for groups of pupils.

· To manage and co-ordinate the supervision of pupils who are not working to a normal timetable.

· To monitor and evaluate student’s responses and progress against action plans through observation and planned recording and to provide objective and accurate feedback and reports as required.

· To undertake administrative tasks, manage and maintain record systems and processes, including the use of SIMS.

· 


	MAIN DUTIES TO SUPPORT PUPILS:
	· To work on a one to one basis and with small groups of ‘Intervention’ pupils using intervention materials and techniques.
· To ensure pupils are dressed correctly and appropriately for school and have the required equipment.

· To liaise with Assistant Headteacher / Inclusion Manager / Sendco to identify pupil who require additional support / intervention.

· To observe and support in lessons with pupils needing additional support / intervention as appropriate.

· To liaise with a range of people including parents / carers and external agencies.

· To assist in the assessment of pupils to identify those in need of support / intervention.
· To assist in the support and intervention strategies and intervention packages both internal and external, for groups of pupils.

· To monitor and evaluate pupils’ responses and progress against action plans through observation and planned recording and to provide objective and accurate feedback and reports as required.

· To assist with the support and intervention of groups of pupils through key stage transition group intervention.

· To assist with the collection and analysis of information to aid with the creation and monitoring of action plans.

· Supervise pupils working in other areas, eg Library, Exclusion areas, etc. as required.


	SUPPORT FOR THE SCHOOL:
	· Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person

· To promote the inclusion and acceptance of all pupils and ensure all pupils have equal access to opportunities to learn and develop.

· To promote good pupil behaviour, dealing promptly with conflict and incidents in line with established policy and encourage pupils to take responsibility for their own behaviour.

· To support and make use of the school’s disciplinary and reward system.
· Contribute positively to the overall ethos/work/aims of the school

· Appreciate and support the role of other professionals

· Attend and participate in relevant meetings as may be reasonably directed

· Participate in training, other learning activities and performance management as may be reasonably directed

· Accompany teaching staff and assist with the supervision of pupils on visits, trips and out of school activities and take responsibility for a group under the supervision of the teacher as may be reasonably directed.

· To undertake other pupil supervision duties as required (e.g. lunchtime supervision, break time and after school duties).

· To undertake other duties as required and directed by members of the Senior Leadership Team.
· To take up first aid training (if currently not held) to support the first aid team in school




	OTHER SPECIFIC REQUIREMENTS
	· To undertake relevant Health and Safety Training on areas within the designated work area.

· To comply with the school’s Code of Conduct and Behaviour Policy. 

· To work within and promote compliance with the school’s Equality and Diversity Policy. 


	OTHER GENERAL REQUIREMENTS:
	· Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.

· The school will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.
· This job description is current at the date below but will be reviewed on an annual basis and, following consultation with you, may be changed to reflect or anticipate changes in the job requirements which are commensurate with the job title and grade.
· Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.
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