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The school is committed to safeguarding and promoting the welfare of children in our care.

Post Title:		ISLAMIC COORDINATOR 

Reporting to:		Head Teacher

Salary / Grade:	Starting salary is dependent on qualifications, skills and experience 			and will range from £22,745 - £25,585 per annum (pro rata for 			part time).

Disclosure Level:	Enhanced

Working Time:	Full-timeMonday to Fridays, to work as an Islamic Coordinator 			with some lessons in Islamiyat
	
Core Purpose:	The Islamic Coordinator will take a lead role in ensuring that students at KD develop their Islamic knowledge, conduct and character. 

In order to  fulfil the above position effectively, the post-holder needs to:
· Liaise with all members of staff regularly
· Discuss Islamic issues with the Head of Qur’an
· Attend staff meetings, parents’ evenings and staff insets in addition to the events planned in the academic year
· Attend school committee meetings every half-term and present the members of the Trust with a written report 

Core Responsibilities:	

To work closely and to be directly responsible to the Headteacher in all aspects of the post

[A] Students

· Prepare a programme of weekly Islamic themes for the academic year and deliver daily reminders to both staff and students which are related to them.
· Develop Students Islamic knowledge and understanding through a formal programme of assemblies, khutbahs, study circles and courses (during and after school), workshops and extra-curricular activities.
· Organise Islamic events and activities, both during and after school, liaising with outside speakers and agencies as appropriate, eg charity events, walks, visits to local schools and places of worship, etc.
· To ensure students develop respect for fundamental values of tolerance, liberty, democracy ad rule of law.
· To ensure all staff and students adhere to the Islamic code of conduct whilst at school or participating in school activities.
· Work closely with the pastoral team to encourage high standards of Islamic behavior and conduct.
· Create and implement the Islamic Ethos policy of the Trust & the School in which daily routines, Islamic etiquettes, etc. are outlined.
· Develop students’ maturity through providing responsibility for delivering reminders, prayers, adhaan, nasheeds, khutbahs and talks to other students.
· To coordinate daily prayers during the school day, and Jumah khutbas.
· To prepare and implement an appropriate programme for all age groups that addresses the practical and personal development (Tarbiyyah) side of Islam. This will include some weekends and overnight/abroad activities, e.g. Umrah Trip.
· To attend residential visits; to lead the prayers during these residential trips and to ensure that the Islamic ethos is maintained during the overnight stay.

[B] STAFF

· To be available on a regular basis to meet with and advise staff on Islamic issues relating to the delivery of the curriculum.
· To work closely with Heads of Department to ensure that lesson delivery supports Islamic ethos of the school and that appropriate Islamic themes are incorporated into teaching schemes of work for each area of the curriculum.
· To raise staff awareness of Islamic issues. This may be achieved through;
· Preparing and delivering an induction programme for non-Muslim staff.
· Organising internal regular CPD inset courses for Muslim and non-Muslim staff.
· Involving staff in Islamic activities/programmes, e.g. Qiyam Ul Layl talks, special festivals, etc.
· To support the Head of SMSC in preparing and delivering Enrichment Days.
· Preparation and delivery of the staff daily ‘thought of the day’.

[C] PARENTS

· To prepare and implement activities/programmes that address parents needs to support the school ethos.
· To organize, in liaison with parents, whole-school events, such as Eid parties, iftars, etc.
· Attend PTA meetings.

[D] WIDER COMMUNITY

· To work closely and liaise with Trust’s Preparatory school and High School for Girls in order to establish a strong and effective link between the three schools.
· To work closely with the local Muslim community to develop Islamic awareness and to promote the ethos of the school (arranging seminars, visits, etc.) – eg developing an understanding of Muslim Contributions in liaison with the British Muslim Heritage Centre.
· To develop cordial relations with local community through projects such as visiting the elderly, supporting the homeless, etc.
· To contribute to the effective marketing of the school via the website, newsletters, social media, and visiting mosques and Islamic charity events to distribute school marketing literature, and to deliver khutbahs (where appropriate).

[E] GENERAL

· To contribute to the teaching of Islamiyat and/or PSHE
· To deliver khutbahs, assemblies, reminders, etc. on a regular basis; and arrange for other staff members/external speakers to deliver them.
· To respect and be aware of religious matters expressed by different schools of thought, which may reflect in the school life, and to promote accurate Quranic/ahadith references in all related issues.
· To ensure all school displays are within the Islamic guidelines.
· To support the librarian, vetting all materials in the library to ensure they are in line with British Values  and Islamic ethos of the school.
· To attend SLT meetings as and when required.
· To attend all other relevant meetings, i.e. staff and pastoral.

[F] ADMIN

· To submit half-termly and annual reports to the Headteacher.
· To submit short, medium, and long-term plans prior to the start of the academic year.


PERSON SPECIFICATION:

Knowledge and experience:

· Excellent knowledge and understanding of Islamic faith and practice.
· Excellent knowledge, understanding and respect for faiths other than Islam, and those of no faith.
· Sound understanding of teaching pedagogy.

Skills:

· Ability to administer young Muslim boys’ programmes.
· Ability to work independently and as part of a team.
· Analytical and problem-solving skills.
· Decision-making skills.
· Effective public speaking, presentation, listening, and communication skills.
· Basic mentoring skills.
· Good ICT skills.
· Excellent stress and time-management skills.
· Excellent organizational skills.

Personal attributes:

· Be honest and trustworthy.
· Professional role-model – e.g. excellent punctuality and attendance.
· Be respectful.
· Possess cultural awareness and sensitivity.
· Be flexible.
· Demonstrate sound work ethics.

The job description is only a general description of the nature and level of work being performed by the Islamic coordinator. It is not intended to be an exhaustive list of all responsibilities and activities required for the position. It is also subject to change from time to time to suit the changing needs of the school. This will be at the discretion of the Headteacher and in discussion with the post-holder.

The post holder must adhere to the school confidentiality policy at all times
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