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Job Description
Post Title: 

Class Teacher
Reporting to:

Primary Management 
Salary Grade: 
Main scale teacher
Job Purpose:

· Carry out professional duties and have responsibility for planning and implementing appropriate work for all children in an assigned class.

· Be responsible for the day-to-day work, management of the class and the safety and welfare of the pupils.

· Maintain assessment records and reports on pupil progress for school management and parents, in accordance with school policy.

Main Duties and Responsibilities:

· Be a positive role model for pupils, demonstrating at all times the personal attributes that we are aiming to instil within each of them.
· Support the school management in promoting the vision and ethos of the school.
· Form positive and effective working relationships with all members of the Primary team.
· Create a safe, positive and secure classroom environment where every pupil feels happy, valued and motivated to learn.
· Nurture pupil's social, emotional, moral and cultural development, helping each one to have a positive self-image and high self-esteem. 
· Ensure equality for all pupils whatever their gender, race, religion, beliefs or disability.
· Maintain high standards of classroom organisation and display which foster pupil independence.
· Work with the year group team and other colleagues to plan themes, units of work and lessons which are in line with national frameworks and school policies; ensure that all pupils receive a balanced, broadly based, purposeful and challenging learning experience.
· Set clear learning objectives and success criteria which promote high expectations for all pupils.
· Guide pupils in becoming independent learners and foster a love of learning.  
· Maintain high standards of discipline according to the school discipline policy and help pupils to follow our school code of conduct in all areas.
· Know which pupils require additional support and intervene accordingly; Know which pupils need additional challenge and provide this; deploy support staff effectively for pupils' learning needs.
· Ensure that pupils' EAL needs are met.
· Use assessment to track pupils’ attainment and progress and use this information to set challenging targets for all pupils.
· Keep clear records of pupil attainment, progress and development and write pupil reports based on these and teacher observations. 
· Provide pupils with clear feedback relating to their work and homework which is in line with the school marking policy and allows them to progress.
· Attend and participate in all staff, departmental and other meetings as required.
· Be an active member of the school team, involved in decision making, in the preparation and development of policies, schemes of work, teaching materials, resources and the School Development Plan.
· Ensure that school policies and procedures are adhered to at all times.
· Communicate regularly, effectively and positively with parents about all aspects of their child's education (academic, social, emotional) and document these on the intranet.
· Provide parents with support and advice to allow them to take an active role in their child's education.
· Liaise with the school Psychologist, SENCo  and other outside agencies regarding pupils with Special Educational needs and Disabilities; complete Individual Education Plans and other necessary documents.
· Liaise with colleagues from other year groups and departments, including TLRs, to be fully involved in our primary Department and whole school team.
· Be actively involved in Continuing Professional Development and keep up to date with relevant advances in the National Curriculum and teaching and learning.
· Adhere to the guidelines as stated in the Teacher Manuals.
· Participate in school events, activities and trips which may take place at weekends or in the evening. Such events include Fun Day, Residential Trips and Parent Meetings.
· Undertake any reasonable request by the Head Teacher.
Caxton College is committed to safeguarding and promoting the welfare of children and expects its staff to share this commitment. Successful applicants will be expected to undergo all appropriate pre-employment checks including checks with past employers to ensure the safeguarding of our pupils.  
This job description is current at the date shown but may be changed by management to reflect the changing needs of the school.
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