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THE HOLLYFIELD SCHOOL

JOB DESCRIPTION

Post:

            Physics Technician 
Grade/Scale: 
            Grade D1, points 5 to 6
Hours:                           25 hours per week, Mondays to Fridays
                                        Term time only (39 weeks per year)
Line Manager:           Head of Science
Key Tasks

· To co-ordinate with teaching staff for the effective delivery of practical lessons in line with the Schemes of Learning
· To prepare equipment required for practical lessons as ordered by teaching staff
· To co-ordinate and liaise with other science technicians
· To maintain equipment and to keep the preparation room area in order
Responsibilities

· To assist with the ordering of equipment, stock and stationery.  
· To ensure all equipment required for A level practical tasks is ordered at the start of the academic year.

· To assist with stock control and advise on levels. 

· To assist with storage of equipment, stock and stationery including the stamping and numbering of textbooks.

· To check and update annually the appropriate section of the school’s inventory.

· To collect and replace equipment and materials after use and clean when necessary.

· To prepare and deliver equipment and materials for laboratory use and assemble when requested.

· To check and maintain equipment in good working order including the  

repair of textbooks when necessary.

· To assist in the production and reproduction of printed materials and other resources.

· To advise and assist in the preparation and trailing of practical assessments and examinations. 

· Bench services – gas water, sinks and electricity to be checked and maintained in good order.

· To undertake routine safety checks as prescribed.

· To work with and support other technicians within the department.

· To support teachers in lessons as required.

· To undertake routine laboratory checks for damage and graffiti and report faults to premises manager.
· To assist senior technician in setting and clearing away of biology and chemistry practical equipment, where needed
· To attend the Open Evening (time off in lieu).
	Other Specific Duties:

	To continue personal development as agreed.

To engage actively in the performance review process.

Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.

Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description 

Employees are expected to be courteous to colleagues and provide a welcoming environment to visitors and telephone callers.

Supporting and attending whole school events including the October Open Evening.

The school will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.



	

	This job description is current at the date shown, but, in consultation with you, may be changed by the Headteacher to reflect or anticipate changes in the job commensurate with the grade and job title.




Person Specification
    Essential:

· Willing to be a team-worker with the Science department.

· Experience of working in a school/young person environment.

· Computer literate.

· Ability to follow procedures and instructions.

· A willingness to train.

· A methodical approach and ability to work to deadlines.

    Desirable:

· Some awareness of Health & Safety and COSHH regulations.

· A background in Physics.

