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Latymer Prep School, an independent day school for boys and girls aged 7-11, is the Junior School of Latymer Upper School. The schools are on a large shared campus in Hammersmith, stretching from the River Thames to King Street via our own underpass.  
Latymer Prep is a very lively, energetic and creative school with a supportive parent body and enthusiastic, committed and friendly staff. Our children are a joy to be with.
                                                        Latymer Prep, ‘…lighting fires, not filling buckets’.
For more information, please see www.latymerprep.org
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Appointment of 
Prep School Teaching Assistant Full Time
September 2025




Teaching Assistant: Latymer Prep School 
An enthusiastic primary Teaching Assistant is required to work in this lively, innovative Prep school, teaching children in years 3-6. There are 176 children at the school.
The purpose of the Teaching Assistant Role is to support the pupils and staff in the Prep School both inside and outside of the classroom. The Teaching Assistant may be allocated to one class, or be shared across the year groups in the Prep School to support individual and groups of pupils and classes, depending on needs. They will work under the direction of various Form/Subject Teachers who have ultimate responsibility for the class, but a degree of initiative and self-motivation is expected. The Teaching Assistant will play a key part in supervision before, during and after the school day and must be able to cover lessons if Class Teachers are absent.
Teaching Assistant: The Role
Supporting the Teaching Staff, Pupils & the Curriculum
· Support the development of our pupils academically, socially & emotionally
· Establish trusting relationships with pupils and interact with them according to individual needs and personalities
· Deliver learning support for pupils with or without specific learning needs under the guidance of teachers
· Support teachers and the LS teacher with the development of individual education plans
· Work with the LS teacher and other staff to implement IEPs and develop resources for children who have individual learning differences. 
· Provide feedback to pupils and teachers on pupil achievement, progress and behaviour
· Support twice weekly off site Games lesson afternoons
· Support the use of technology in learning and develop pupils’ competence and independence in its use
· Provide high level supervision at breaktimes/lunchtimes
· Run extra-curricular activities and participate in trips and visits
· Attend one residential trip annually
· Manage the after-school homework room
· Provide pastoral support and maintain pupil and family confidentiality 
· Promote good pupil conduct encouraging pupils to take responsibility for their behaviour
· Ensure that the Health and Safety of pupils is paramount with an in-depth awareness of individual allergy and dietary restrictions and requirements.
Resources and Administration
· Create and maintain an orderly and supportive environment, undertaking administrative tasks as needed
· Help with displays in classrooms & communal areas and ensure that classrooms and communal spaces are tidy and attractive
· Prepare resources required for learning activities and assist pupils in their use
· Undertake some marking
· Ensuring that the teaching environment is safe and is compliant with health & safety guidelines, carrying out risk assessments.  Liaising with health & safety in Latymer Upper School

Wider life of the School
· Attend after school events, trips and activities, including Parent Gild events
· Attend staff meetings and INSED training as required
· Attend the annual Saturday Open Day and 7+ Entrance Examination Day 
· Undertake other various responsibilities as directed by the Principal 
The Person
Essential
· Enthusiastic, energetic and self-motivated;
· Capable of using initiative;
· Personable, with a good sense of humour;
· Able to work as part of a team;
· Excellent written and oral communication skills;


Desirable
· TA Qualification

Additional information 
Hours of work - Monday to Friday (8.30am – 5.00pm with an unpaid hour for lunch). This is a permanent, term time position (36 weeks per year).
Salary will be circa £24,300 for term time working. This salary is based on the full-time equivalent salary of £30,646 per annum.  
The School day is from 8.25am until 3.25 pm (pupils arrive from 8am). After school clubs run until 4.30pm with a supervised Homework Room from 3.30-4.30pm.
The Latymer Prep Staff Profile
A Latymer Prep member of staff cares passionately about the education of the children in their care with the desire to always help pupils be the best they can be both as people and in their studies and co-curricular activities.

Application

To apply, find out more about the school and our attractive staff benefits package, please visit our website and view the section “Join our Team”.

Diversity – The School is fully committed to the principles of equal opportunity, diversity and inclusion. We have an established and representative staff Equality and Diversity Board to help drive forward positive change. A further Equality and Diversity Committee has recently been formed from our student population. 
We are committed to attracting and retaining the very best staff, ensuring that our staff body reflects the diversity of our students and local community. Acknowledging a lack of ethnic diversity within our Teaching staff, we particularly encourage applications from Black, Asian and Minority Ethnic candidates for this role. All appointments will be made on merit, following a fair and transparent process. In line with the Equality Act 2010, however, the School may employ positive action where diverse candidates can demonstrate their ability to perform the role equally well.

[bookmark: _Hlk120199297][bookmark: _Hlk62129445]The closing date for applications: 9am on Thursday 29th May 2025
[bookmark: _GoBack]Interviews: Thursday 5th June 2025
The School is committed to safeguarding and promoting the welfare of children and young people. The post is subject to an enhanced DBS check, online check and two satisfactory references.
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