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Recruitment Pack
SENCo
L5 – L9
Closing date for applications: 
Wednesday 21st June 2017 – 9.00am
Interviews to be held: 
Friday 30th June 2017
The Application Process

Completed applications may be submitted online to recruitment@carltonbolling.co.uk
or by post to:

HR Business Support

Carlton Bolling College

Undercliffe Lane,

Bradford

BD3 0DU

Shortlisted candidates will be notified by letter or telephone call with details of the interview and selection process.

Prospective candidates are welcome to visit school prior to making an application by contacting HR Business Support on 01274 633111.

Interview and Selection Process
On the day of interview candidates may be required to:

· Teach a full lesson on a specified topic (teaching posts only)

· Undertake other relevant activities, i.e. presentation, data exercise

· Participate in a formal interview with students of the college

· Undertake a formal interview with relevant senior staff and/or Governors
SENCo
Job Description
Job Title:   SENCo 
Responsible to:   Head Teacher

Throughout this job description the term TRACKS-Education refers to all three 

schools and the Home Tuition Service.

Duties:
The duties outlined in this job description are in addition to those covered by the latest School Teachers’ Pay and Conditions Document.  It may be modified by the Head teacher, with your agreement, to reflect or anticipate changes in the job, commensurate with the salary and job title.

Core purpose:
The fundamental task of the SENCo is to assist the Head teacher to monitor ongoing provision for individual pupils within TRACKS and the Home Tuition Service to ensure it meets their needs and to ensure that all staff
Recognise the importance of differentiating the provision for learning to meet the diverse additional needs of individual pupils

Receive regular CPD on developments in SEND and ensure that teacher’s skills and strategies are in line with best current practice. 

Take account of pupil’s academic, social and life skills development needs 

In addition liaise with external agencies (LA SEN team, Pupil’s home schools, CAMHS, Attendance officers) Parents and Carers. Identify gaps in provision and take action to address them and work with the Home Tuition service as directed by the Head Teacher.  

This job description is set out under four key areas of responsibility:

1. Strategic direction and development of SEND provision in the school and Home 

Tuition Service 

2. Teaching and learning

3. Leading and managing staff

4. Efficient and effective deployment of staff and resources

1. Strategic direction and development of SEND provision in the TRACKS-Education schools and Home Tuition Service
The SENCo will co-ordinate, with the support of the Head teacher and governors and within the context of the school’s aims and policies, the development and implementation of SEND policy and School Information in order to raise achievement and improve the quality of the education provided to all TRACKS Education pupils in the four TRACKS-Education settings (TRACKS, Education in Hospital 1 (AGH) Education in Hospital 2 (BRI) and the Home Tuition Service). 
Key tasks to support pupils in TRACKS – Education will include:
· Strategic development and regular updating of SEND policy/provision

· Supporting staff in understanding the needs of SEND pupils

· Ensuring objectives to develop SEND are reflected in school development plans

· Monitoring progress of SEND pupils

· Evaluating effectiveness of teaching and learning for pupils with SEND

· Analysing and interpret relevant school, local and, where it exists, national data

· Compile and complete applications for Education and Healthcare Plans 
· Support the transition of pupils from TRACKS and Home Tuition to their next places of education or re-integration into mainstream schools
· Liaise with the Deputy Head Teacher to assist the work of the Hospital Schools and their  outreach and partner schools including support for pupil’s educational transitions between school and hospital school
· Liaising with staff, parents and external agencies and other schools to co-ordinate support for SEN pupils

2. Teaching and Learning in TRACKS-Education
For pupils with SEND the SENCo will develop, with the support of the Head Teacher and colleagues, effective ways of overcoming barriers to learning and sustaining effective teaching in TRACKS-Education through demonstrating effective practice, the analysis and assessment of pupils’ needs, the monitoring of the quality of teaching and standards of pupils’ achievements, and by setting targets for improvement.

Key tasks will include:

· Demonstrating excellent classroom teaching in order to establish credibility and act as a role model for teaching and support staff.

· Demonstrating a clearly articulated view of education which puts the learner at the heart of the experience.

· Identifying and adopting the most effective teaching approaches for pupils with SEND, including pupils affected by Social, Emotional and Mental Health difficulties, communication interaction, physical and medical, cognition and learning difficulties and speech language and communication needs.

· Monitoring teaching and learning activities to meet the needs of pupils with SEND   and engage them with  learning
Through:

· Monitoring the quality of learning and  outcomes for pupils with SEND
· Target setting, developing practical personalised provision maps

· Work with colleagues to monitoring and track pupil’s  progress
· Identifying and teaching, as appropriate to individual needs, study skills and strategies that will develop pupils’ ability to work independently.

· Liaising with other schools to ensure continuity of support and learning when transferring pupils with SEND.

· Undertaking day to day co-ordination of SEND pupils’ provisions through close liaison with staff, parents and external agencies.
3.    Leading and managing SEND in TRACKS-Education
The SENCo will support staff who are involved in working with pupils with SEND by ensuring all those involved have the information necessary and develop the strategies required to meet the needs of pupils by securing improvements in teaching and learning and sustaining staff motivation.

Key tasks will include:

· Disseminating good practice in SEND across the school.

· Ensuring all members of staff recognise and fulfil their statutory responsibilities to pupils with SEND and that that pupils are supported to maximise opportunities to learn effectively. 

· Providing training opportunities for teachers and support assistants to learn about effective strategies to support pupils with SEND.

· Providing  regular  information  to  the  Head Teacher  and  governing  body on  the evaluation and impact of SEND  provision.

4.    Efficient and effective deployment of staff and Resources
The SENCo will identify, with the support of the Head Teacher and governing body, appropriate resources to support the teaching of pupils with SEND, and monitor their use in terms of efficiency, effectiveness and safety.

Key tasks will include:

· Identifying resources needed to meet the needs of pupils with SEND and EAL and advising the Head Teacher of priorities for expenditure.

· Maintaining and developing a range of resources (including staff expertise), co-ordinating their deployment and monitoring their effectiveness in meeting the objectives of school, SEND policies.

· Support the aims and ethos of the school and uphold the school’s behaviour code and regulations.

· Set a good example in terms of dress, punctuality and attendance.

· Take on any additional responsibilities which may from time to time be agreed with the Head Teacher including attending and participating in parent groups, open evenings and off-site pupil trips and activities.

· Work with the TRACKS learning and teaching team to build strong links with parents/carers.

· Attend and participate in and where appropriate lead staff training, SLT and staff meetings.

· Develop strong links with governors, LA support teams, outside agencies, and partner schools/pupil’s home schools as appropriate.

· Take appropriate responsibility for her/his own health, safety and welfare.

	Attributes
	Essential
	How tested
	Desirable
	How tested

	Qualifications Training

	Education
	A degree or equivalent.

Qualified teacher status.

National Award for SEN Co-ordination or ability to undertake training for the duration of the contract.
	AF
	Higher degree qualification.

Postgraduate SEN courses.
	AF

	Professional Development
	Evidence of sustained participation in INSET, especially SEN.
	AF
	Participation in work with other schools/agencies.

Experience of leading INSET activities for others.
	AF

	Experience

	Teaching
	A sustained period of classroom teaching experience across two or more Key Stages.

Experience of inclusive teaching practice with pupils who have a range of needs.


	AF
	Experience of a wide range of schools and other educational establishments.

Experience of teaching pupils with complex needs.
	AF

	SEND Management Responsibility
	Three years’ experience SENCo.

Experience of monitoring and evaluating teaching.

Experience of working with colleagues and leading assessment of pupil progress and achievement pupils’ with SEND.

Experience of monitoring classroom practice to advise on and support teaching and curriculum delivery for those pupils with special educational needs.


	AF
	
	

	Resources
	Experience of providing support for teachers to manage and work effectively with additional adults.

Experience of managing teaching resources within a given budget.


	AF

I
	Experience of IT systems for resource and budget management.
	AF

I


SENCO – Personnel Specification
	Attributes
	Essential
	How tested
	Desirable
	How tested

	Knowledge & Understanding

	National Framework
	SEND Code of Practice: 0 to 25.

Equality Act 2010.

Ofsted – The Framework for School Inspection.

Awareness of current developments in Education and the implications of these. NC aged related expectation.
	AF

I
	Education for children with health needs who cannot attend school.

Recent experience of an OFSTED inspection and its follow up.
	AF

I

	Teaching & Learning
	Understanding of quality first teaching strategies for all pupils.

Understanding the development of individual provision for pupils with SEND, including alternative teaching strategies, modification, adaptation, individual programmes and the use of additional adults.

Practical understanding of effective teaching and evaluation strategies.

Analysing data to ensure that teaching and learning is effective for pupils with SEND.

In depth knowledge and understanding of curriculum frameworks and assessment process.

Understanding of Spiritual Moral Social and Cultural development.
	AF

I
	Experience of monitoring and evaluating teaching.

Up to date knowledge of how ICT can be used to enhance teaching and learning.
	AF

I

	Standards
	Awareness of strategies to raise pupil achievement, manage behaviour and prevent racism.

Understanding of how to set targets.
	AF

I
	Experience of holding staff to account to meet the needs of pupils with SEND
	AF

I

	National Curriculum
	Understand the planning of the National Curriculum, including assessment, recording and reporting.
	AF

I
	Experience of planning and monitoring the effectiveness of the curriculum for pupils with SEND.
	AF

I

	Parents & Community
	Understanding of the role which can be played with parents and the community in raising standards.
	AF

I
	Experience of working directly with parents to raise standards and involvement with the local community.
	AF

I

	Governance
	Knowledge of the role of Governors.
	AF

I
	First-hand experience of work with Governors.
	AF

I

	Attributes
	Essential
	How tested
	Desirable
	How tested

	Skills

	SEND Management
	Ability to manage change in a school, monitor and evaluate its impact.

Confident in development of policy and implementation strategies.
	AF

I
	Played a lead in implementing a School Improvement Plan or Action Plan
	AF

I

	Relationships
	Able to establish and develop good relationships with all involved in the school.

Able to deal sensitively with people and resolve conflicts.

Commitment to the school’s wider community and Children’s Services.
	I
	
	

	Interpersonal and Communication Skills
	Solution focused.

Ability to communicate effectively in writing and orally.

Competent in the use of ICT.

Flexible & approachable.

Resilient under pressure.

Positive & energetic approach to work.

Highly skilled communicator, working at school, service, LA and school partnership level, and beyond, through good practice networks.
	AF

I
	
	

	Attitudes

	Education Philosophy
	A commitment to raising achievement for all through partnership with parents, locality schools, health and other agencies.

A determination to progress school improvement and a desire to fulfil each child’s potential.
	AF

I
	An understanding of the way schools can promote values and a moral code.
	

	Staff Development
	Committed to the development of all staff, teaching and non-teaching.
	AF

I
	Played a leading role in establishing a staff development programme.
	AF

I

	Equal Opportunities
	Commitment to equality of opportunity.

Commitment to race and gender equality and social inclusion.
	AF

I
	Experience of implementing strategies for social inclusion.

Understanding of the need to promote positive role models.
	AF

I


