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Variable part time hours 
Lifestyle Academy 
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1. The Appointment

There’s never been a more exciting time to join West Nottinghamshire College Group. West Nottinghamshire College Group has grown from a local college to an international organisation with a reputation for dynamism and success.   The college group is made up of a number of separate companies all with education and training to the very highest level at their heart.   

We embrace and encourage all those who are driven to better themselves, achieve their goals and reach new heights. Outstanding resources combined with exceptional tutors and student support means that whatever your ambition, we can help you to achieve it.

The college is widely-regarded as one of the most successful colleges in the country, based on students’ results, Ofsted inspection and reputation.  Each year approximately 3,500 young people choose to continue their studies with us either as an apprentice or full-time student, a further 600 choose to undertake a university-level qualification with us and around 2,000 adult students.

JOINING OUR JOURNEY 

When you join our college, our staff have access to numerous benefits and facilities:

· Pension Scheme 

· Occupational Health Service

· Childcare Voucher Scheme 

· Enhanced Maternity/Paternity provision

· Staff Development days/week (July)

· Free confidential counselling service

· Free car parking

· On-site Butterflies Day Nursery (Derby Road)

· On-site hair and beauty salon, Revive Spa, fine dining Refine Restaurant and Create Theatre 

ABOUT THE ROLE

This is a great opportunity for a dynamic, professional to join a forward thinking college to develop and teach across a range of courses and across all disciplines.  The primary focus will be teaching on courses from within Beauty and Complementary Therapies.
The ideal candidate will have good knowledge of and professional experience within the vocational area. You will be able to work as a team member within the School and where appropriate with cross college teams. You will tutor teach theory and practical aspects of the vocational programmes and have the ability to co-ordinate and develop training programmes. 
You will be a role model for college learners and will work to the classroom professional standards.
The role will require you to embed the college’s values; working with Professionalism, taking Responsibility for your actions, and giving Respect to clients and colleagues alike.  
2. The Post

2.1 Main Duties and Responsibilities

a) To design, deliver, co-ordinate and develop a programme(s) of study for a group(s) of learners ensuring best practice in learning, teaching and assessment.  

b) To design develop and monitor resources for learner use. 

c) To assess learners according to established guidelines, complying with the Internal Verification process.
d) To keep up-to-date with curriculum initiatives, development of standards and general developmental and professional issues relating to the delivery of the programme in your area.

e) To implement quality procedures contributing to thorough, evaluative course reviews which feed into the Self-Assessment.
f) To provide initial advice and guidance including interviewing potential learners and offering APL guidance where relevant.

g) To carry out initial assessments and report on these to relevant Curriculum Managers, identifying additional needs as appropriate.

h) To support learners through recording, tracking, documenting and discussing progress of individual programmes of study.

i) To maintain appropriate standards of learner behaviour.

j) To act as a personal tutor to a group/s of learners and co-ordinate tutorial support liaising with subject tutors and other internal & external contacts as necessary.
k) To negotiate Individual Learning Plans with learners, which identify appropriate soft and hard targets.
l) To complete documentation/administration associated with role and responsibilities.

m) To contribute to continuous professional development.
n) To attend School of Learning meetings.

2.2
Other Responsibilities

a)
To uphold and promote College policies and procedures, promoting those specifically applicable to this area of work, including the Equality & Diversity and Health & Safety policies and procedures and attend training as requested.
b)
To comply with the college’s own safeguarding policy and practices and attend training as requested.

c)
To keep up to date, so far as necessary, for the efficient executing of the job, with new legislation, procedures and techniques and attend relevant mandatory training.

d)
To be conversant with and participate in activities and developments at college, regional and national level which are relevant to the post.

e)
To present and promote an appropriate public image in representing the college.
f)         To work flexibly as directed by the line manager
g)
To undertake any other duties as may reasonably be required commensurate with the post.

3. Skills, Qualities & Knowledge

	
	Essential
	Desirable

	Qualifications: 
	
	

	Diploma in Teaching in the Lifelong Learning Sector (DTLLs) or equivalent, e.g. Certificate in Education/PGCE
	(
	

	Level 3 minimum qualification in subject specialism
	(
	

	English to at least level 2
	(
	

	Maths to at least level 2
	(
	

	IT qualifications/experience
	
	(

	Assessor award
	
	(

	Experience 
	
	

	Recent and relevant vocational experience in beauty and complementary therapies.
	(
	

	Recent and relevant experience of delivering learning in beauty and complementary therapies.
	(
	

	Experience of delivering learning in an educational sector.
	(
	

	Evidence of delivering high quality and effective learning experience
	(
	

	Evidence of providing learning to groups and individuals
	(
	

	Evidence that you are able to apply effective approaches to teaching to more than one level and target audience
	(
	

	Skills /Knowledge
	
	

	Demonstrate extensive range of knowledge, understanding and application of curriculum development, innovation and delivery strategies
	(
	

	Knowledge of current relevant initiatives within FE, resource management and the vocational area of responsibility
	(
	

	An understanding of safeguarding and its importance within the college
	(
	

	Evidence of understanding of differences between assessment and evaluation
	(
	

	Qualities/Approach linked to college values 
	
	

	Demonstrate a positive approach to equality and diversity and customer service 
	(
	

	Demonstrate an ability to take responsibility for own and others Health  and Safety at work
	(
	

	Demonstrate a commitment to safeguarding and promoting student welfare
	(
	

	Excellent communication skills
	(
	

	Flexible and professional approach 
	(
	

	Ability to work as part of a team to achieve common objectives
	(
	

	Demonstrate that you take responsibility and ownership, e.g. meeting deadlines, sharing practice, following organisational procedures, challenge processes that don’t work for customers.
	(
	


4. Position within the College

The post-holder will be part of the School of Lifestyle Academy and will report to the Curriculum Manager.
5. Terms & Conditions

a) The post is offered on a West Nottinghamshire College Sessional Delivery contract. 
b)
The salary will be £18.62 per hour with an additional payment made each month for the annual leave entitlement that is accrued in that month.

c)
You will be required to work hours as agreed and detailed on your sessional contract.

d)
The college operates a contributory Average Salary Pension Scheme. 
e)
The post holder may be located at any West Nottinghamshire College Site and may be expected to travel as required.  
6. The Application

Individuals with the appropriate experience, qualifications and personal qualities are invited to complete an online application form by 5pm on Sunday 15th October 2017.  
www.wnc.ac.uk/vacancies 
THE COLLEGE PROMOTES EQUALITY OF OPPORTUNITY AND WELCOMES APPLICATIONS FROM ALL SECTORS OF SOCIETY. 

The college is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment.  Posts are all subject to DBS check. The successful candidate will be required to pay for the DBS check themselves, the cost will automatically be deducted from their first salary payment. This is currently £44. 

It is an offence for anyone who is barred by the ISA from working with children and or vulnerable adults to apply for this position.

[image: image1.jpg]