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	Job Title: 
	Grounds Horticultural Apprentice

	Reports To:
	Grounds Manager

	Direct Reports: 
	N/A

	Date:
	October 2023


Job purpose

LVS Ascot is an independent day and Boarding School of approximately 800+ pupils across a 25 acres campus in North Ascot, Berkshire. The site operates 52 weeks of the year with accommodation and other facilities on site, utilized by external Lets during holiday recesses. 

The Grounds Horticulture Apprentice’s central task is to work alongside the Grounds Manager to develop their skill set and knowledge over the course of the apprenticeship. This may involve doing basic tasks, and may also involve working independently at times on grounds tasks that require less skill or experience. As the apprentice progresses, they will be given more independence in completing tasks.

The Grounds Horticulture Apprentice will assist with the repair, maintenance, and improvement of grounds at LVS Ascot. They will be expected to help the Grounds team complete maintenance and planned works across the site including planting, hedge management, grass cutting, sports pitch renovations, lake maintenance, maintaining hard surfaces, landscaping and woodland maintenance. 
During the course of the apprenticeship, it is the responsibility of the LTC to ensure that adequate on the job training is given and that the apprentice is supervised by an experienced Grounds person whilst carrying out works. 

The Estates Manager and on site Grounds Manager will periodically meet with the Apprentices college assessor/ tutor to review progress and it is the responsibility of the apprentice to ensure that they fulfil the requirements of the apprenticeship and associated work based evidence. 
The role will also involve the candidate to undertake/ assist in other maintenance tasks to assist with the wider objectives of the team. 
Objectives 

General objectives are as defined in ‘Duties and responsibilities’.

Specific duties are outlined on the 1 to 1 appraisal form
Duties and responsibilities

General Duties

· Under the instruction of the Grounds Manager, to carry out all planned and reactive maintenance falling within your scope of works. 

· Proactively highlight any failings of Grounds equipment and infrastructure onsite to your line manager
· To maintain the areas under your control in a safe and tidy condition at all times.
· To use all work-based equipment and machinery in accordance with training received to ensure safety of yourself and others
· Maintain an up to date awareness of statutory and mandatory legislation relating to the scope of the role. 
Other/ Infrequent Duties  


· To support and work with the other team members when time permits 

· Support site needs more generally 

· The post holder is responsible for maintaining their own portfolio, ensuring all units are completed as set out by the training body.

· Undertake additional training as required.  

· Work at all times within the requirements of the Health and Safety Legislation. 

·  As required by the needs of the business, carry out any other duties as requested 

· Carry out any other reasonable duties consistent with the above as directed from time to time by the Facilities Manager or Projects Director.

Health, Safety & Training

· Comply with all areas of health and safety legislations relevant to your role and that affecting the estates department and the wider charity/ school.

· To attend and complete all relevant training pertaining to the role and necessary for H&S compliance.
Standards

· Excellent time keeping 

· Good organization and planning skills including strategic thinking and priority setting

· A proactive and can do attitude

· The ability to work alone or as part of the team

· Advise Facilities Manager/Administrator when going off/returning to site to enable control of emergency procedures and timekeeping.

· To adhere to company dress policy and standards at all times including, standards of personal hygiene and grooming at all times.

· Attend all training as requested.

· Ensure all policies of LTC are adhered to most importantly Health & Safety issues. 

· Ensure good relations are kept between fellow staff, colleagues and guests.

· Ensure all risk assessments are carried out for the areas that fall under your control and those of areas in which you may carry out infrequent tasks.
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