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Role Description
Business Area
Corporate Services
Job Title
Facilities Operative

Salary Scale
£24,129.53 per annum

Location
Hopwood Hall College

Accountable to
Facilities Coordinator 


Hours of Duty
36 Per Week


Special working conditions
The post holder may be required to work at any location of the College now or in the future in the evening and at weekends.  
Purpose
To provide an efficient, effective and safe learning environment for students, staff and public.

Duties
1. Follow college procedures and Health & Safety guidance to open and lock buildings, ensuring campus security.
2. Complete weekly fire alarm checks on all buildings, record findings, report any defects.  
3. Complete weekly and monthly statutory checks as required and report any defects. 
4. Carry out minor repairs and redecoration. 
5. Follow Safeguarding procedures to sign in contractors when necessary. 
6. Porterage duties including the transportation of inter-site mail and deliveries.
7. External cleaning of the grounds of the college. 
8. Removal of refuse both internally and externally.  
9. To drive college vehicles in accordance with college requirements.
10. To maintain a vehicle’s log.
11. Support the department during project work as required, this will include manual handling of furniture and equipment for building refurbishments.
12. Support college events such as open days, examinations and enrolment which includes manual handling to set up furniture and equipment. 
13. Any other duties, of a similar level of responsibility, as required.

You will be required to wear a Facilities uniform and you will be provided with PPE which you will be expected to wear at all times.
All staff are responsible for: 

Children & Vulnerable Adults: safeguarding and promoting the welfare of children and vulnerable adults
Equipment & Materials: the furniture, equipment and consumable goods used in relation to their work
Health / Safety / Welfare: the health and safety and welfare of all employees, students and visitors under their control in accordance with Hopwood Hall College’s safety policy statements
Equal Opportunities: performing their duties in accordance with Hopwood Hall College’s Single Equality Scheme
Revisions and updates
This role description will be reviewed and amended on an on-going basis in line with organisational requirements dependant on the needs of the service
Qualifications

Educated to a good GCSE level or equivalent standard.   

Desirable Criteria
Preferably a Health & Safety qualification.

How Identified: Application / Interview
Experience
Essential Criteria

The post requires a full UK driving licence. 
Experience in working as part of a team in a busy environment.

How Identified: Application / Interview

IT Skills
Essential Criteria
Basic Microsoft Office skills, experience in working with a software / helpdesk system and emails.

Values 
	Integrity 
	[bookmark: _GoBack]We do the right thing, our learners and our community are at the heart of all we set out to achieve. Our learner-centred approach underpins everything we accomplish 

	Nurturing
	We empower staff and learners to build autonomy and be the drivers of their own destinies, developing resilience, pride and confidence in life, learning and work.

	Enjoyment
	Success and achievements re encouraged, recognized and celebrated in our thriving college community 

	Ambition
	We encourage learners and staff to have the courage to aim high, push their boundaries and achieve higher aspirations. 

	Sustainability 
	We are continually working to create a sustainable college that demonstrates an agile curriculum, healthy finances and a positive impact on the environment and economy.



		 
Hopwood Hall College is committed to guarantee an interview to people with disabilities who meet the minimum essential criteria for a vacancy and to consider them on their abilities.

This post is exempt from the Rehabilitation of Offenders Act 1974 and the amendments to the exceptions order 1975, 2013 and 2020.
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