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JOB TITLE: Assistant Principal 

Key Responsibility: Pupil Support

Salary: Leadership Scale L10 – L14 

Role Purpose
The Assistant Principal is a key member of the Senior Leadership Team, providing strategic and operational leadership to ensure high-quality provision for pupils and the students in post-16. The postholder will drive inclusive practice, lead on staff development, and work collaboratively with families, external agencies, and the Dove House staff team to secure excellent outcomes for all pupils.

Key Responsibilities
Operational Leadership
· Ensure the consistent implementation of the school’s SEND policy and statutory responsibilities across the school and post-16.
· Fulfil the role of SENCo.
· Oversee the effective identification, assessment, and review of pupils’ needs, ensuring that personalised strategies and targets are accurately reflected within EHCPs and provision maps.
· Work closely with teachers and support staff to model and embed high-quality, inclusive classroom practice.
Management of Admissions
· Lead on the management of Local Authority placement consultations, ensuring timely responses and clear professional judgement regarding the school’s ability and capacity to meet identified needs.
· Coordinate assessments, visits, and information-gathering to inform decisions on admissions.
· Communicate effectively with families, professionals, and the Local Authority about suitability and transition arrangements.
Leadership of Staff CPD and Induction
· Lead the design, coordination, and delivery of high-quality professional development to build staff expertise in SEND pedagogy, behaviour support, safeguarding, and specialist interventions.
· Oversee the induction programme for all new staff, ensuring a consistent understanding of the school’s values, expectations, and approaches.
· Monitor the impact of CPD through coaching, observations, and feedback mechanisms.


Oversight of Pupil Support
· Under the direction of the Vice Principal, have oversight of the work of the Pupil Support Team, including line management where appropriate. 
· Use data and monitoring systems to identify emerging needs, trends, and targeted interventions.
· Ensure safeguarding procedures are followed rigorously and contribute to the school’s safeguarding leadership as required, including being a deputy Designated Safeguarding Lead (DDSL).
Leadership of the ‘Support and Review’ Internal Referral System
· Oversee the school's internal referral process, ‘Support and Review’, ensuring it is a robust, transparent, and responsive system for identifying and addressing additional pupil needs.
· Chair or coordinate Support and Review meetings, ensuring action plans, interventions, and timescales are clear and monitored.
· Evaluate the effectiveness of interventions and ensure that support aligns with pupils’ EHCP outcomes and personal goals.
Leadership of Transitions
· Lead transition processes for pupils joining or leaving the school, ensuring high-quality communication and continuity of support.
· Coordinate multi-agency planning for complex transitions, including Annual Review processes where changes of placement are anticipated.
· Work closely with families to ensure that transitions are smooth, informed, and personalised.
General Leadership Responsibilities
· Support the values, vision, ethos and policies of Dove House Academy and Solent Academies Trust to deliver the highest quality of learning and teaching and to promote best possible outcomes for all pupils.

· Work actively across the two sites of the academy, 11-16 and Post-16, promoting high expectations and ensuring consistency of approach at each site, in line with the academy’s vision.

· Work together to create a community of pupils, parents and staff where there is high ambition, strong teamwork and mutual support.

· Work together to lead and manage the creation and development of the academy strategic plan which identifies priorities and targets for ensuring pupils achieve the highest standards, make the best progress possible and are fully prepared for life after Dove House.


· Support the academy self-review process, evaluating the effectiveness of teaching, interventions and pastoral support, and identifying areas for celebration and development.

· Promote an excellent learning environment which supports a positive approach to learning, modelling high quality teaching and effective support for behaviour.

· Promote preparation for adulthood in all aspects of their work.

· Develop and maintain excellent relationships with families, the academy committee, outside agencies and the local community to ensure the best possible outcomes for pupils and their families.

· Contribute to the academy’s CPD plan, ensuring staff are well inducted, trained and developed to support pupils to co- and self-regulate.

· Participate in the recruitment, induction and development of teaching and support staff.

· Support staff success and wellbeing through empowerment and through establishing clear systems and processes for all aspects of academy life.

· Work together to promote and support a strong culture of safeguarding




Signed Employee………………………………………………. Date……………………….



Signed Manager…………………………………………………Date………………………
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Person Specification for Assistant Principal (Pupil Support) 

	
Criteria
	

Essential

	

Desirable
	
Evidence from:

	
Qualifications, Career Development and Experience
	
· Qualified Teacher Status
· Evidence of recent leadership and management experience
· Substantial, recent and successful experience of teaching pupils with complex learning needs with an overall evaluation of outstanding
· Show a proven commitment to providing outstanding learning and teaching for all
· SENCo qualification (or currently undertaking/committed to undertaking NASENCO)
· Strong understanding of SEND legislation, EHCP processes, and specialist pedagogy
· Evidence of leading staff development in school


	
· Qualification in Special Education
· Leadership Qualification e.g. NPQSL, NPQML
· Experience of high-level involvement in analysing and using data and other forms of evidence to inform progress
· An interest in gaining the NPQH
· Experience in a special school or specialist provision
· Experience leading multi-agency meetings or complex casework
· Training in therapeutic, behaviour, or communication approaches (e.g. TEACCH, SCERTS, PBS)

	
Application form





	
Personal Qualities and Leadership
	
· A commitment to ensuring teaching and assessment are excellent
· Demonstrate a flexible attitude and an innovative approach to managing complex issues
· Commitment, passion, enthusiasm and drive to achieve the very best for the pupils and the academy community
· Effective presentation and communication skills
· An ability to create, sustain and develop team working using a range of strategies
· Demonstrate the ability to lead and to manage change, showing empathy to the various stakeholders
· Ability to work under pressure 
· Ability to delegate effectively
· Ability to analyse, prioritise and meet deadlines
· Show a proven commitment to the development of all staff
· Excellent attendance record

	
· Experience of leading and managing significant change

	
Application form

Interview

Reference 


	
Learning and Development














	
· An absolute commitment to the provision of an outstanding education for all
· An ability to articulate and demonstrate the characteristics of highly effective learning and teaching
· An ability to provide high quality support and training for staff teaching pupils with complex learning needs, and in particular pupils with autism
· An ability to lead staff in developing the skills to deliver high quality and creative learning and teaching
· An ability to create opportunities for peer learning that impact positively on the quality of teaching
· Knowledge and understanding of the use of planning, assessment and recording procedures to ensure the provision of a high-quality education for all pupils
· Ability to use monitoring evidence to raise standards, provide information to inform planning as well as evidence for a range of audiences
· A commitment to the development of appropriate and relevant targets and learning programmes for staff, linked to the Academy Improvement Plan
· A clear understanding of the applications of ICT in its broadest sense, to support learning

	
· Recent training on coaching and/or mentoring
· Recent professional development in learning and teaching linked to autism
· Experience in planning and delivering effective staff training programmes linked to learning and teaching
· Experience of using data in a range of ways, to raise standards
· Experience in using ICT as a management tool for: recording data; interpreting data and presenting it in different forms for a range of audiences


	
Application form

Interview

Reference 


	
Partnerships 
	
· Experience of cross school collaboration
· Show an understanding of the needs for school/community links to enrich learning and improve standards
· Experience of and commitment to involving parents/carers in the education of their children
	
· Experience of partnership working with health, social services, therapy services to develop ‘integrated’ learning programmes
· Experience of outreach/in-reach working
	
Application form

Interview

Reference 
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